
Outline Notes 

APSU Writing Center Handout 

Organizes information in a logical, hierarchical format. 

Clearly identifies main topics and supporting details. 

Useful for planning presentations, projects, and essays. 

Effective for creating summaries and quick notetaking. 

Easy to review before exams. 

How to use the Outline Note-Taking Method: 

Define the main topic. 

Use bullet points to record key ideas. 

Indent subtopics beneath main points. 

Add supporting evidence, examples, and details. 

Review and revise notes after class 

Outline Note-Taking Layout Example: 

Title: 

Main topic: 

Subtopic: 

• Supporting Evidence: 

 

• Supporting Evidence: 

 

• Further Details: 
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