
How to Withdrawal from the University 

 

 

NOTE: When you click the “forget username/password” link, enter you’re A number for the User ID and your 6-digit 

date of birth for the PIN number. 

1. Click on the Student Web Self Service icon 

 
 

2. Under the “Registration” section, select Drop All Courses for Selected Term 

 

USERNAME: Refer to AP Self Service for 

username 

PASSWORD: The first time only will be ApA 

and the 8 digit A# or birthdate (two digit 

month, day, and year) 

Then click: Sign in 



 

3. Select term of withdrawal from the dropdown menu then click “Continue.” 

 
 

4. Review enrolled courses and click “Continue.” 

 
 

5. Review withdrawal Implications, then click “Continue” 

 
 



 

 

6. Select main reason for withdrawing from the University, then Continue. 

 
 

7. When the withdrawal has been successfully completed, you will receive a Reference Number. 

Please keep this reference number or a screenshot of the confirmation page. 

 


