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OneStop Instructions for Entering Midterm Grades

1. Go to the Austin Peay State University: www.apsu.edu

Click on OneStop Login link located on the bottom of the APSU homepage.

Or Go to onestop.apsu.edu to login to your AP OneStop account.

Clarksville Campus Jobs at APSU

Austin Peay Center at Fort Campbell ~ Employee Login F TN

Highland Crest Campus ‘ OnesStop Login vampus

Non-Discrimination Policy

Emergency Information

2. Click on the Login to OneStop link and enter your login information.
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Login to OneStop
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Please Logout!

Please remember to logout when you have finished
using AP OneStop, especially If you are in a computer ooisre |

1ab or public area

Any unauthorized use of the computer system and/or any attempt
to gan unauthorized access thereto could constiute n viokston of
the Computer Crimes Act of the Stats of Tennessee as welias
university palicy. By continuing fo use this system you indicate
your awareness of and consent to these terms and condtions of
use, LOG OFF IMMEDIATELY 1f you do not agree 10 conditions
stated in this notice

User Name and Password = This will be the same as your login for your
APSU computer  or APSU email account.

3. Click on the Web Self-Service Icon: /| Austn Peay
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4. Once you have logged in, select the Faculty Services Tab.

WEB SELF SERVICE

AI’AIISIIII Peay

State University

de Faculty it Finance ial Aid and Affairs

ACCESSIBILITY SITEMAP HELP EXIT
Main Menu

M Notice: Web Self Service is a separate system from OneStop. Please logout by pressing the 'EXIT' button when you are finished. When using a public computer, you should alvays close your web

browser entirely when finished.

Personal Information
Update sddresses, contact information or marital status; review name or social secunily number changs information; Changs your PIN; Customize your directory profile.
Student
Spply for Admizzion, Register, View your scademic records
Financial Aid and Veterans Affairs
2pply for Finanzial 80; View financial 2id status and =ligibilly, sccept award offers, view Joan applications and view Velerans Affsirs
Faculty and Advisors
Ertar Grades 2nd Registration Ovarrides, View Class Lists 2nd Student Information
Employee
Time shests, time off, benefits, lesve or Job dats, paystubs, W2 and T4 forms, W4 dsts,
Information Technology Requests
View and Submit Infarmation Technology Farms and Requests
RELEASE: 8.8.1

5. When entering “Attendance” after Census Date, please record FA in the
midterm grades portal.

[
Personad lodormaticn  Shedesd Tonplorger  Fimancial Asd amd Velirrany Afasry =
e = — T TR T
Faculty and Advisors
i S haduks
Use the Midterm Grade link for
FA attendance
e Ll wy .-.u.'.-l.--r--_-.-..- vile
Iﬂu o s - S v
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6.Next, select the term from the drop-down box and click Submit.

Personal Information JEEEILWES ST % Employee Finance Information Technology Requests

Search| &)

Select Term

Select a Term: | Fall Semester 2024 v

| Submit |

7. Select a CRN: Choose the course you wish to record grades for from the
drop-down box. Click Submit.

=%
Search | RETURN TO MENU  SITE MAP  HELP
Select a CRN
CRN: [Principles Accoun ting II - 3423 (v - —
e ——

[ Enter CRN Directly ]
3 —
RELEASE: 8.1 SUNGARD' HIGHER EDUCATION

8. In the Grade column, please record an FA the last date of attendance in the
Last Attend Date field.
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Course Inforrnation

Elements of Resarch - CHEM 4940 12
CRN: az8
Students Registered: 1

A Please submit the grades often. There is a 60 minute time limit starting at 08:18 am on Jul 25, 2007 for this page.

Final Grades

Record Student I0r Credits Registration Grade Rolled Last Attend Date Attend Registration
Number Name Status MM /DD /Y YYY Hours Number
0-999.99

1 _2.000 #HRegistered®* yone v | N 3
May 0Z, 2007

A Please submit the grades often. There is a 60 minute time limit starting at 08:18 am on Jul 25, 2007 for this page.

9. Once you have filled in the necessary fields, click Submit and your grades
will be submitted.

Elements of Resarch - CHEM 4940 12
CRN: 828
Students Registered: 1

A Please submit the grades often. There is a 60 minute time limit starting at 08:20 am on Jul 25, 2007 for this page.

. Future dates are not permitted. Please enter a Last Date of Attendance within term, no later than today.

Final Grades

Record Student D Credits Registration Grade Rolled Last Attend Date Attend Registration
Number Name Status MM/DD/YYYY Hours Number
0-999.99

1 AN > 000 **Registered®* [ps  «|N 07/27/2007 3
- May 03, 2007 ;i =

A Please submit the grades often. There is a 60 minute time limit starting at 08:20 am on Jul 25, 2007 for this page.

10.In order to remove an ‘FA’ or ‘FN’ that is no longer valid and insert another
grade, the Grade field will need to be changed to NONE and the last date of
attendance will need to be deleted from the Last Attend Date field. Once
you have changed the Grade field to NONE and have deleted the last date of
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attendance, click Submit and the FA/FN grades will be removed. Enter the
actual grade and click Submit again.

Elements of Resarch - CHEM 4940 12
CRMN: 8528
Students Registered: 1

A Please submit the grades often. There is a 60 minute time limit starting at 08:20 am on Jul 25, 2007 for this page.

@) Future dates are not permitted. Please enter a Last Date of attendance within term, no later than today.

Final Grades

Record Student I
Number Name Status

Credits Registration Grade Rolled Last Attend Date Attend Registration
MM/DD /Y'Y Y'Y Hours Number
0-999.99

1 _ M - cco  rRegistered®* [ none ¥ | N [ | =

May 03, 2007

A Please submit the grades often. There is a 60 minute time limit starting at 08:20 am on Jul 25, 2007 for this page.

Return to Previous

[ Term Selection | CTRN Selection | Class List | Faculty Detail Schedule | Mid Term Grades | Student Menu | Summary Class List ]
= R powersd by
RELEXSEN T MEstz0st SUNGARD HIGHER EDUCATION

IMPORTANT NOTICE: After you have submitted your grades, please click on
the Instructor Ungraded Courses link under the Faculty and Advisor tab to

ensure all courses have been graded.

Faculty Detail Schedule

Final Grades

Final Dual Enrollment Mumeric Grades
Grade Change Request - Official Form
Instructor Ungraded Courses
Look Up Classes w/status
Midterm Grades
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