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Clearing a student to Register for Classes during Academic Advisement 

 

1. Click on the Faculty/Advisor Web Self-Serve tile in OneStop > Click on Clear Student to Register (its in the middle 
column, third line down) > Log-In with your APSU Credentials > Complete the form > Click Submit 

Screen shots of this path are below: 
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When you submit the form, the student is cleared to register.  Later, if you want to verify, you can do so two ways: 

 

1 – OneStop > Faculty/Advisor Web Self Serve  > click on Advised Status (update may take between 1 minute and 2 
hours after you submit). 

 

 

 

2 -  OneStop > AP Navigate Faculty/Staff > Scroll down on Overview Page until you see the Categories Section (this 
updates nightly, so it will likely be the next day before it shows up here). 
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