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USERNAME: Refer to AP Self 
Service for username 

PASSWORD: The first time only 
will be ApA and the 8-digit A# or 
birth date (MMDDYY) 

Then click on: Sign in 

 

 

 

FERPA Instructions 

 

1. Log into AP Onestop. 

 

 

 

 

 

 

 

 

 

 

2. Click on Student Web Self Service 
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3. Under “Student Records, click on FERPA Release of Confidential Information Form. 
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4. Submit the request. Input recipient information and a four-digit PIN number for each 
entry. These requests will be processed immediately. 
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5. Select “FERPA Cancellation Form” to remove a person who was previously submitted on 
a FERPA Release form. These requests are processed within two business days. 
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