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Audit Committee Minutes 
3.18.22  10:09 a.m. 317 College Street 

Clarksville, TN 37040 
Meeting Type Audit Committee 
Notetaker Beth Chancellor 

Attendees 

 

Committee Members Present (Y/N) 

Brig. Gen. Robin Mealer, Chair Y 

Ms. Katherine Johnson Cannata Y 

Mr. Mike O’Malley Y 

Dr. Phil Roe Y 

Mr. Billy Atkins(ex-officio, voting) Y 

  

University Personnel  

Blayne Clements, Chief Audit Officer Y 

Dr. Michael Licari, President Y 

Dr. Carol Clark, Secretary to the Board  Y  

Ms. Dannelle Whiteside, Vice President 
for Legal Affairs and Organizational 
Strategy  

Y 

 

Call to Order 
Discussion  

Trustee Mealer called the meeting to order at 10:09 a.m. 
 
Roll Call/Declaration of a Quorum 
Discussion  

Dr. Carol Clark, secretary to the board, called the roll. 
 
Trustee Mealer stated there was a quorum. 
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Approval of Minutes 
Discussion  

Trustee Mealer presented the minutes of the December 3, 2021, meeting of the Audit 
Committee, both the public and executive sessions, to the committee for approval. 
She asked if there were any corrections or additions to the minutes. There were 
none.   
 
Conclusions  

Trustee Atkins moved to approve the minutes of the Audit Committee, both the public 
and executive sessions, as written. Trustee Roe seconded the motion.  

A voice vote was taken and the motion carried unanimously with five trustees voting 
yes. 

Action Item A – Consideration of the Revised FY2022 Audit Plan 
Discussion  

Trustee Mealer recognized Blayne Clements, chief audit officer, for a 
report. Clements explained the Office of Internal Audit prepares an annual Audit Plan 
at the beginning of each fiscal year. The plan is based on the staffing and time 
resources available to perform audits and is prepared in conjunction with an annual 
risk analysis of the university’s auditable areas.  
 
The Audit Committee approved the fiscal year 2022 Internal Audit Plan on June 4, 
2021. During the year, changes in audit priorities may result in alterations to the plan. 
The International Standards for the Professional Practice of Internal Auditing, issued 
by the Institute of Internal Auditors (IIA), requires the audit plan, and any significant 
changes to the plan, to be approved by the Audit Committee. 
  
Conclusions  

Trustee Cannata moved to approve the Revised FY2022 Audit Plan. Trustee 
O’Malley seconded the motion.  

A voice vote was taken and the motion carried unanimously with five trustees voting 
yes. 

Action Item B – Consideration of Revisions to the Audit Committee Charter 
Discussion  

Trustee Mealer recognized Clements for a report. Clements explained the Audit 
Committee Charter requires the committee to review and assess the adequacy of the 
charter annually. The charter must also be approved by the state Comptroller's 
Office. The current charter was approved by the Board of Trustees on March 9, 2018, 
and by the state Comptroller's Office on March 13, 2018. 
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The Audit Committee Charter has been revised to mirror language in the Board 
Bylaws. Other minor grammatical revisions were also made. Once approved by the 
committee and the full board, the charter will be submitted to the Office of the 
Comptroller of the Treasury for approval. 
  
Conclusions  

Trustee O’Malley moved to approve the Revised Audit Committee Charter. Trustee 
Cannata seconded the motion.  

A voice vote was taken and the motion carried unanimously with five trustees voting 
yes.  

Information Item A – Review of Various Internal Audit Related Documents  
Discussion  

Trustee Mealer recognized Clements for a report. Clements explained that various 
guidance requires certain internal audit-related documents to be reviewed 
periodically by the Audit Committee. Historically, the documents are brought to the 
committee each March. The following charters and policies were discussed: 
 
Internal Audit Charter - The International Standards for the Professional Practice of 
Internal Auditing, requires the chief audit officer to "periodically review the internal 
audit charter and present it to senior management and the board for approval."  
 
Internal Audit Policy (Policy 1:015) - This university policy addresses the staffing, 
responsibilities of the internal audit function, audit planning and reporting on internal 
audit activities.  
 
Preventing and Reporting Fraud, Waste, and/or Abuse (Policy 1:016) - This university 
policy describes the role of students, contractors and employees in helping prevent 
fraud, waste and/or abuse of university resources.  
 
Employee Code of Conduct (Policy 5:043) - The Audit Committee Charter requires 
the committee to review the University’s Code of Conduct policy to ensure it is readily 
available to all employees, easy to understand and implement, enforced, and 
provides for a confidential means of reporting violations.  
 
Conflict of Interest (Policy 1:001) - The Audit Committee Charter requires the 
committee to review the University’s Conflict of Interest policy to ensure "conflict of 
interest is clearly defined, guidelines are comprehensive, annual sign-off is required 
for those in key positions and procedures are in place to ensure potential conflicts are 
adequately resolved and documented."  
 
Conclusions  
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This was an information item and required no action.  

Information Item B - Internal Audit Reports released between November 11, 
2021, and February 18, 2022, and List of Outstanding Audit Recommendations  
Discussion  

Trustee Mealer recognized Clements for a report. Clements discussed two audits 
completed between November 11, 2021, and February 18, 2022. The Review for 
Housing and Residence Life was released on February 3, 2022, and the Review of 
the Payroll Office was released on February 16, 2022.   
 
Clements also explained that the Office of Internal Audit follows up on all 
recommendations included in internal audit reports, and a summary of outstanding 
audit recommendations was provided to the committee. 
 
Conclusions  

This was an information item and required no action.  

Information Item C – Internal Audit Client Satisfaction Survey Results – 
Calendar Year 2021 
Discussion  

Trustee Mealer recognized Clements for a report. Clements explained that the Office 
of Internal Audit is committed to a continuous quality assessment and improvement 
program. This program includes periodically soliciting feedback directly from the 
clients served about the quality of services provided. At the beginning of each 
calendar year, the Office of Internal Audit sends a 10-question survey to staff who 
have had significant interaction with the office pursuant to internal audit engagements 
for the previous calendar year. The survey responses are anonymous to ensure 
candid feedback.  
 
A copy of the survey and the results of the calendar year 2021 survey were included 
in the board materials. 
 
Conclusions  

This was an information item and required no action.  

Information Item D – Review of External Audits – Tennessee Department of 
Military Contract Monitoring Review 
Discussion  

Trustee Mealer recognized Clements for a report. Clements explained that the Audit 
Committee Charter states the committee should review the results of external audits 
conducted at the university. The Tennessee Department of Military recently 
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performed a contract monitoring review. This review resulted in no findings of 
noncompliance. 
  
Conclusions  

This was an information item and required no action. 

Information Item E – Comptroller’s Office Financial and Compliance Audit 
Report for Fiscal Year 2021 
Discussion  

Trustee Mealer recognized Aaron Jewel, audit manager at the Comptroller’s Office, 
to present the results of the recent annual financial and compliance audit of the 
university. The report for fiscal year 2021 was issued on January 20, 2022, and 
stated there were no noted deficiencies in internal controls, no instances of non-
compliance that needed to be reported, and the report contained no findings.   
 
Conclusions  

This was an information item and required no action. 

Adjourn 
Discussion  

Trustee Atkins moved to adjourn the public portion of the Audit Committee 
meeting. Trustee Roe seconded the motion.  
 
A voice vote was taken and carried unanimously with five trustees voting yes. The 
meeting adjourned at 10:26 a.m.  
 

 
 
 


