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Approving or Rejecting a Cash Advance Request in Govs Suite

After logging in, you should see the Govs Suite Home Page displayed.
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Approving or Rejecting a Cash Advance Request in Govs Suite cont...

Click on the Bell icon located on the upper right side of the page.
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Approving or Rejecting a Cash Advance Request in Govs Suite cont...

Once you click the Bell icon, your Action Required Notifications will appear.
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Approving or Rejecting a Cash Advance Request in Govs Suite cont...

Click on the cash advance request that you would like to view. It will open in a separate
window.
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Approving or Rejecting a Cash Advance Request in Govs Suite cont...

If you agree with the Cash Advance request and would like to approve it, click the
Approve button
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Approving or Rejecting a Cash Advance Request in Govs Suite cont...

A new window will open, where you can add additional attachments or a comment.
Once you are finished, click submit. You have now approved the Cash Advance request.
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Approving or Rejecting a Cash Advance Request in Govs Suite cont...

If you disagree with the Cash Advance request and would like to reject it, click the
Reject button.

@ Cash Advance Approval ADV000015526264 for Krista Davis (250.00 USD) — Mozilla Firefox — a x

O EI https://ibgzjb-dev3.fa.ocs.oraclecloud.com/fsemUl/faces/adf task-flow?tz= America%2FChicago&df=medium&dt=both&tf=short&lg=en8icy=8&bpmWorklistTas| :26!:{:? =)

Cash Advance Approval ADV000015526264 for Krista Davis (250.00 USD) Reject

Cash Advance Approval

250.00 usD

Davis, Krista

ADV000015526264 submitted on 3/18/2025
Cash advance request for Travel to St. Louis
Trip starts 3/23/2025

Company Policies

Maximum number of cash advances 1

Maximum cas h advances 15,000.00 USD

AI’AIISIIII Peay

State University

https://ibqzjb-dev3 fa.ocs.oradlecloud.com/fsemUl/fac df task-flow?t: i hicago8df=medi task-flow-retumn?_adf.ctrl-state=qq823ihsh_10408._adf.winld=16nuddsxg38_afrloop=30727294833872780% C L A R K S V I L L E @ T E N N E S S E E




Approving or Rejecting a Cash Advance Request in Govs Suite cont...

A new window will open, where you can add additional attachments or a comment.
Once you are finished, click submit. You have now rejected the Cash Advance request.
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Approving or Rejecting an Authorization Approval Request in Govs Suite

After logging in, you should see the Govs Suite Home Page displayed.
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Approving or Rejecting an Authorization Approval Request in Govs Suite cont...

Click on the Bell icon located on the upper right side of the page.
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Approving or Rejecting an Authorization Approval Request in Govs Suite cont...

Once you click the Bell icon, your Action Required Notifications will appear.
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Approving or Rejecting an Authorization Approval Request in Govs Suite cont...

Click on the authorization approval request that you would like to view. It will openin a
separate window.

B [ Trovel and Expenses - My Epenses X

(5 ) (@

) GetingSizted J SN I Wekome o SnghRei.,

Expense Reports

Create Report

QB hitos/fbob-ded aocs.

+

fiscnllfaces/FuseWekcome? afloop=326204 338441374384

<08 sindowid=nul adfcr-s

Dryneng @

8 [ o Fusicn Coud . B CraceTst St (8] Orme T3

Pending Approval L
EXPODDN15526266
Conference in Nashville, TN

Assigned to Kayla Downey 14 days ago

1item 100.00 uso

Available Expense ltems

Pending Approval "
EXPOD0015525827
conference in Atlanta, GA

Assigned to auditor 23 days ago

Titem 350.00 usp

= 10ginorsgk 18 afFS=148 sfMI=sc T

Notifications

q Search
Kiista Davis
ACTION REQUIRED
Expense Report Approval EX]
Krista Davis
ACTION REQUIRED

Expense Report Approval EX

Krista Davis:

ACTION REQUIRED
Authorization Apy

Geraldine Gamer

r Kristz Daw

Show Al

3days ago

3days ago

1 week ago

gnation Gfiboarding Journey joumey.

1week ago

1week ago

1week ago

Load More ftems. 1-15 items

See Al

@ Authorization Approval AUT000015832130 for Geraldine Garner (77.00 USD) — Moxzilla Firefox — a

O B hitpsy//ibgzjb-dev3.fa.ocs. oradecloud.com/fscmUl/faces/adf task-flow?t a%2FCH Ig=en&cy=8bp 4baddab3-6199 0F =

Authorization Approval AUT000015832130 for Geraldine Garner (77.00 USD) Actions v  Approve | Reject

Authorization Approval

77.00 usD

Geraldine Garner
AUT000015832130 submitted on 3/29/2025
Nashville Seminar

3/3/2025 - 3/3/2025, Nashville, TN
Funds check ran on 3/30/2025 5:46 PM: Passed

Items
Mileage 77.00
Seminar 110 Miles

CLARKSVILLE €D TENNESSEE




Approving or Rejecting an Authorization Approval Request in Govs Suite cont...

If you agree with the Authorization Approval request and would like to approve it, click
the Approve button.
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Approving or Rejecting an Authorization Approval Request in Govs Suite cont...

A new window will open, where you can add additional attachments or a comment.

Once you are finished, click submit. You have now approved the Travel Authorization
request..
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Approving or Rejecting an Authorization Approval Request in Govs Suite cont...

If you disagree with the Travel Authorization request and would like to reject it, click
the Reject button.
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Approving or Rejecting a Cash Advance Request in Govs Suite cont...

A new window will open, where you can add additional attachments or a comment.

Once you are finished, click submit. You have now rejected the Travel Authorization
request.
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Approving or Rejecting an Expense Report in Govs Suite

After logging in, you should see the Govs Suite Home Page displayed.
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Approving or Rejecting an Expense Report in Govs Suite

Click on the Bell icon located on the upper right side of the page.
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Approving or Rejecting an Expense Report in Govs Suite

Once you click the Bell icon, your Action Required Notifications will appear.
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Approving or Rejecting an Expense Report in Govs Suite

Click on the expense report that you would like to view. It will open in a separate

window.

(=) ‘ J Comments - Supplier Invaice No X [ Oracle Fusion Cloud Applications X [S] Overview - My Expenses - Oracle X | [&] My Expenses - Oracle Fusion Clo X | [8] My Expenses - Oracle Fusion Clo X+

& Getting Started _J SIGNIN Il Welcome to SinglePai.. Intellecheck: Payment ... ) Paymerang (&) Application Navigator ) Welcome to Access ... [8] Cracle Fusion Cloud A... £ Oracle Test Scripts  [&] Oracle TEST 2

N

0
Expense Report: EXP000014791827

Purpose PROJECT_TEST_HBDKRISTA

Attachments  None

v - X
« > C QO B nhitpsy/ibgzjb-dev3.fa.ocs.oraclecloud.com/fscmUl/faces/FndOverview?fnd =%252 FWEB-INF%252Foracle%252 Fapps%25 2Ffinancials%252Fexpenses%252Fentry%252 Freport®252Fui%2 52 Fflow%2 52 FFuseExpRep 7 @ a9 =
N < O KM
Notifications Show Al
Done
ACTION REQUIRED 1 hour ago
Expense Report Approval EXPO00015525868 for Krista Davis (269.72 USD)
4
Report T Krista Davis
Payment M ACTION REQUIRED 2 weeks ago
Employer Pay Expense Report Approval EXPO00014791827 for Krista Davis (100.00 USD)

Status  Paid

Expense Items (1)

Date ¥ Type ¥

211212025 Airfare

Amount ¥

100.00 usD

100.

Merchant Location

Nashville

Krista Davis

ACTION REQUIRED

Expense Report Approval EXPO00014109750 for Nora Colernan (1.00 USD)

Nora Coleman

ACTION REQUIRED 1 month ago
Expense Report Approval EXPO00014109740 for Geraldine Garner (1.00 USD)

Geraldine Garner

ACTION REQUIRED 1 month ago
Expense Report Approval EXP000014109625 for Dana Vernon (100.00 USD)

Dana Vernon

Load More Items  1-5 items
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Approving or Rejecting an Expense Report in Govs Suite

Click on View Expense Report to open the report you are approving or rejecting.

@ Expense Report Approval EXPO00015525886 for Krista Davis (200.00 USD) — Moxzilla Firefox X
O E| https://ibgzjb-dev3.fa.o -aclecloud.com/fscmU| /faces/adf.task-flow?tz=America%2FChicago&df=medium&dt=both8itf=short&lg=endicy = &bpmWorklistTaskld =608, ﬁ =]
Expense Report Approval EXP000015525886 for Krista Davis (200.00...  viewExpense Report Actions v  Approve = Reject

Expense Approval

200.00 usD
Krista Davis
EXP000015525886 submitted on 3/16/2025

Conference

Expense Items

21412025 Conference Registration Fee 200.00

Conference Fee
Cost Center 410600

AP 2R
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Approving or Rejecting an Expense Report in Govs Suite

After reviewing the attached documentation, if you agree with the expense report and
would like to approve it, click the Approve button.

@ Expense Report Approval EXPO00015525886 for Krista Davis ( — Mexilla Firefox

O El hltps:,’/iqujb-devS.fa.ccs.maclEclmud.mm/fscmUI/facss/adf.lask-flow?tz:Amencs%ZFChicagD&df:medium&dl:bulh&tf:shurt&\g:en&cy:&bmeork\istTaskld:606‘ﬁ =
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Expense Approval

200.00 usD

Krista Davis

nference

Expense ltems

2/4/2025 Conference Registration Fee
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Approving or Rejecting an Expense Report in Govs Suite

A new window will open, where you can add additional attachments or a comment.
Once you are finished, click submit. You have now approved the expense report.

@ Expense Report Approv: 100015525869 for Krista Davis (269.72 USD) — Mexilla Firefox

O B https://ibgzjb-dev3.fa.ocs.oraclecloud.com/fscmUl/faces/adf.task-flow?tz=America%2FChicago@df=medium&dt=both&tf=shortélg=en8icy=8&bpmWorklistTaskld=07e ﬁ =
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Approving or Rejecting an Expense Report in Govs Suite

After reviewing the attached documentation, if you disagree with the expense report
and would like to reject it, click the Reject button.

@ Expense Report Approval EXPO00015525886 for Krista Davis (200.00 USD) — Mezilla Firefox

O El hltps:,’/iqujb-devS.fa.ccs.maclEclmud.mm/fscmUI/facss/adf.lask-flow?tz:Amencs%ZFChicagD&df:medium&dl:bulh&tf:shurt&\g:en&cy:&bmeork\istTaskld:606‘ﬁ =

Expense Report Approval EXP000015525886 for Krista Davis (200.00...  view Expense Report ‘ Reject

Expense Approval

200.00 usD

Krista Davis

nference

Expense ltems

2/4/2025 Conference Registration Fee

AI’AIISIIII Peay

State University

CLARKSVILLE €D TENNESSEE




Approving or Rejecting an Expense Report in Govs Suite

A new window will open, where you can add additional attachments or a comment.
Once you are finished, click submit. You have now rejected the expense report.
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