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Policy Statement

The policy of Austin Peay State University is to establish
provisions for off-campus international and domestic education

programs as detailed in-the-proceduressection-below. Study

offered-by-APSU-—The following standards relate to course
proposals and development of programs where any portion of the

educational experiences will occur effecampus-and-eutside-ofthe
United-States-via study abroad, study away, or exchange.
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International Program

Student Exchange

Study Abroad

Study Away

Site Visit and Review

1) Any university/college activity, credit-bearing or non-credit-
bearing, with an international dimension (for example, non-
credit-bearing study tour, alumni tour, community tour, or credit-
bearing study abroad program). 2) An education abroad program.

A reciprocal agreement through which students attend a partner
university to enroll in credit-bearing courses that will transfer
back to the home institution. APSU both sends and receives
exchange students.
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An international program -subtype-of EdueationAbread-that
results in progress toward an academic degree at a student’s
home institution. Edueation-Study Abroad is education that

A domestic program that results in progress toward an academic
degree at a student’s home institution. Study Away is education
that occurs wholly or partially off campus, but within the

participant's home country.

A site visit is a trip by APSU-based study abroad professionals or
faculty to an international program where one has a relationship
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or might have a relationship in the future to assess site safety and
credentialing of overseas faculty. Site visits may also be
conducted to evaluate domestic Study Away locations.

Procedures

Best Practices APSU is committed to geed practices-which-can-assistus-in

enhaneingandimproving-ouractivities-and-proecessestor
international-edueationin-keeping with the Standards of Good
Practice for Education Abroad established by the Forum on
Education Abroad.

A. Types of Programs & Program Documentation

a. Courses for academic credit;-hoested-abroad delivered
through study abroad, study away, or exchange;
should provide academic learning opportunities
appropriate to the mission of the program and that
align to courses in a student’s area of study or which
meet general education requirements.

 lastitwtonsmaveptto-have thelestudents
State University-engage promotes-in-any-of-the
follewing a variety of -types-ef-edueation-programs
for study abroad, study away, and exchange. These
include programs led by APSU faculty as well as
programs provided by third party and partner
institutions.

Standards and Procedures A. Faculty planning to develop a Study Abroad or Study Away
program will consult with the Global Education Office and
subsequently submit a formal program proposal. Proposal
requirements are specified in the Global Education Faculty
Handbook.

AB. Classroom instruction-ineluding-special-leetures-and-non-

including jany direct or indirect instruction hours, should be
equivalent to what is expected on campus and in compliance
| with SACSCOC or other accreditation standards. -Student
workload, including readings and assignments, must also be
equivalent to the workload of similar on-campus courses.
Credit is offered for courses with a full measure of demand
and academic rigor, not merely for travel and cultural

exposure-ertiving-atan-exetic-location. -Course syllabi

including catalog descriptions must be prepared and
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processed for approval by official university procedures.
Study aAbroad and Study Away faculty must meet the
credentials of APSU. Faculty developing opportunities
through the Global Education Office must demonstrate
appropriate academic rigor for the course(s) proposed.
Academic rigor, curricular alignment, and assessment of
student learning will be ensured by the relevant department
chair Nen-institational-faculty-must-also-meet ARSY

Student credit hours for study abroad may, in some cases, be
established by the number of credit hours granted for the
program by the cooperating institution, providing that

a. those credit hours are in accordance with Austin Peay
State University guidelines for the number of hours of
classroom activity per credit hour, and

b. the cooperating institution is appropriately recognized by
Austin Peay State University for the purpose of accepting
transfer credits.

B. APSU syllabus and learning management system gradebook
requirements apply to all study abroad and study away
courses. See APSU policy 2:067 Course Continuity Policy
for more details.

B-C. To receive APSU credit for coursework completed
through an APSU-sponsored international program at a host
institution abroad or through an APSU consortium program,
students must be admitted to APSU and to the APSU
international program,; receive approval of coursework from
the academic department awarding the coursework credit.;
and enroll in the APSU course while participating in the
program.

€D. Grades for coursework completed in APSU international
programs must be posted by the deadline specified for on-
campus courses, unless otherwise specified in the approved
program proposal. APSU recognizes that grades awarded at
partner institutions abroad often are not received until after
grades have been posted for on-campus courses. In this case,
students will receive a temporary grade of Incomplete until
the grade is submitted by the partner institution, following
APSU procedures.
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APPHCAHONPROCEDURES

B-E. In order to be eligible for a study abroad or exchange
program, students must complete all study abroad
application procedures as established by the Office-of Study
Abroad-and-International- ExehangeGlobal Education Office
and meet the published deadlines. In addition, students must
meet the following conditions:

a. Good academic standing with a minimum 2.25-5 GPA on
file (2.75 for ISEP). Students who are classified
as freshmen must have earned at least one semester of
college credit at APSU in order to study abroad. Students
who do not meet the minimum GPA requirement may
file a study abroad appeal.) https:/www.apsu.edu/study-
abroad-exchange/study-abroad/study-abroad-pdfs/Study-

Abroad-Appeal-Form.pdf - [ Commented [GN3]: Link broken, please fix.

No student with a formal disciplinary violation or a
pending formal disciplinary violation will be considered
for study abroad. Students who have been suspended
from the university for a code of conduct violation are
prohibited from participating in any future study abroad
program. -Students who have been denied participation in
study abroad may appeal the decision through tFhe

ExehangeGlobal Education Office.

F. Students will have the ability to submit standard course
evaluations (as with any other credit-bearing course) as well
as program evaluations via the Global Education Office.

E-G. Student Cancellation Policy for Study Abroad: In the
event an applicant cancels his/her planned participation in
an APSU Study Abroad program, the APSU Office-of Study
Abroad-and-International ExchangeGlobal Education Office
must be notified immediately. The level of refund for
cancelled program participation varies according to specific
circumstances, as detailed below:

a. Individuals who cancel before or on the application
deadline shall receive a full refund of any monies paid to
the APSU study abroad program, minus the non-
refundable application fee.
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b. Individuals who cancel after the application deadline and
before/on the first payment deadline shall forfeit the non-
refundable application fee and will also be responsible
for any unrecoverable expenses incurred by APSU on
their behalf. Unrecoverable expenses may include,
among other things, airline tickets/deposits, housing
payments/deposits, excursions, and insurance.

c. Individuals who cancel after the first payment deadline
shall forfeit the non-refundable application fee plus
$1500 of the program costs and shall also be responsible
for any unrecoverable expenses incurred by APSU on
their behalf.

d. Individuals who cancel 30 days or less before the
program’s scheduled departure shall be responsible for
the entire program cost, in addition to the loss of the non-
refundable application fee.

F. Participants who withdraw from or who are involuntarily
removed from a program already in progress, or whose
participation is #rveluntariy-canceled by APSU due to the
applicant’s failure to remain in good standing or complete
required preconditions for participation, such as holding a
valid passport, completing visa requirements in a timely
fashion, participating in required pre-departure orientations,
and-or failingare to confirm APSU classes, shall remain
responsible for the full cost of the program.

A. APSU Policy 2:039 Minors on Campus policy is applicable
to study abroad campus locations and classrooms.

B—Minors are not permitted to participate in Study Abroad or
Study Away programs unless granted special permission by
the APSU Global Education Office. With-ene-exeeption;all
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G- Non-caroHodrninorehtldren-H2-and-ubovemndunder I
attime-of departure)-and-sSpouses of program faculty and
participants are permitted to participate in APSU-sponsored
activities in study abroad and exchange programs including
group transportation to the host country, group travel within
the host country, and group excursion activities provided
they meet the following requirements and restrictions:

a. No APSU dollars can be used to fund spouse/chitd
participation;

B e

| beci | ilitv for ] inor:
b. Participation of a spouse erehild-cannot interfere with
program activities and academic requirements.
c. Participating faculty spouses must sign a code of
conduct agreement and liability waiver provided by the
Global Education Office.

PSU Policv-2:039 Mi g L licabl
to study abroad campus locations and classrooms.

U.S. Department of State  https://travelstate-sov/eontent/travel/en/traveladvi
Travel Advisories e e e e

The U.S. Department of State issues a Travel Advisory for each
country of the world. Travel Advisories follow a consistent
format and use plain language to help U.S. citizens find and use
important security information.
(https://travel.state.gov/content/travel/en/traveladv
isories/traveladvisories.html/)
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The U.S. Department of State advisories establish levels of risk
for areas considered unsafe for travel.

A. Travel Advisories apply up to four standard levels of advice,
give a description of the risks, and provide clear actions U.S.
citizens should take to help ensure their safety. All
participants traveling on a study abroad program must
familiarize themselves with Department of State advisory
level currently published for their destination. See the link
above for level descriptions.

Threat Level Travel Policy

1. APSU students, faculty, and staff are not permitted to
travel to Level 4 advisory countries.

2. APSU students, faculty, and staff are strongly cautioned
against traveling to Level 3 travel advisory countries.
Level 3 countries are determined-rated by region.

3. APSU students, faculty and staff are permitted to travel
to a Level 1 or Level 2 region within a Level 32 country.
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4. Layovers are not permitted in a Eevel 3-er-Level 4 travel
advisory country or within an affected region of a Level
3 travel advisory country.

5. If the status of the county changes to a Level 4 at any
point while participants are in the foreign destination,
APSU will work with the U.S. Department of State to
facilitate safe and timely evacuation from that location.

5:6.1f the status of a country changes to a Level 4 at any
point prior to a Study Abroad program departure, the
program will likely be cancelled. APSU cannot
guarantee full refunds in such circumstances.

6-7.1f the U.S. Department of State issues a Level 4 travel
advisory or an evacuation of U.S. citizens in the host
country, APSU will work with the local U.S. Embassy
or Consular office to organize evacuation of its students
in the program. In the event of a program cancellation,
the university shall notify students of a plan of action.
e e e e e s e e Lo

. The Office of Study Abroad and International Exchange

Global Education Office must inform students of the risks
inherent within all international programs in the application
materials, website information, as well as via pre-departure
orientations. Onsite orientations shall also cover student
safety among other issues related to the foreign site.

. Cancellation of an academic program abroad may occur for
reasons such as an outbreak of infectious disease, a natural
disaster, or a political disturbance. Cancellation of a
program may also occur due to other emergency and/or non-
emergency situations. APSU reserves the right to cancel a
program at any time if conditions warrant such a decision.

B e

. All students, faculty, and staff participating in APSU-
sponsored international programs must be enrolled in a
medical evacuation and repatriation insurance plan valid in
the host country for the duration of the program and during
transit to and from the host site. Additionally, all students,
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faculty, and staff participating in APSU-sponsored
international programs must be enrolled in an accident and
health insurance plan valid in the host country for the
duration of the trip and during transit to and from the host
site. The cost of the medical evacuation and repatriation
insurance plan and the accident and medical insurance will
be added to the program cost and paid from the program
account. Supplemental insurance is the responsibility of the
student or faculty participating in the program.

. Complaints regarding discrimination and harassment,

including sexual violence and stalking will be addressed as
per APSU Policy 6:001 ((Equal Opportunity, Harassment,
and Nondiscrimination Policy for all Faculty, Students,
Staff, Applicants and Third Parties).

. Crisis Management Procedures for Study Abroad Programs

An Emergency Response Plan shall be maintained and

updated regularly by the Office-of Study-Abroad-and

International ExehangeGlobal Education Office. This

response plan shall be made readlly available on the Offiee
Global

Education Office website and shall be a part of pre-
departure training for all faculty and staff engaged in
iInternational eEducation activities.

. All APSU polices regarding students, including but not

limited to APSU Policy 1:013, remain in full effect during
for the duration of all APSU-sponsored international or
domestic education programs. -ineluding-but-notHmited-to
APSU-Peliey1:043—Student behavior that violates the

student code of conduct may result in any reasonable
sanction up to and including removal from the program.

Student Removal from Program: Students who do not
follow the APSU Code of Student Conduct can be removed
from the study abroad program and sent home at the
student’s expense. This removal and return also applies to
students who drop the course(s) while abroad, either during
or immediately before the program commences, and to
students who fail or flout academic or program or course
requirements or who refuse to participate in required
academic components of the course or program.
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Student removal from an international education program
will follow procedures outlined by the Office of Student
Affairs-in-econsultation-with-the-Assectate Viee President
and-Dean-of Stadents. Students removed from an
international education program are responsible for any
expenses incurred as a result of the removal.

A. APSU shall attempt to provide opportunities for education
abroad and in study away programs where reasonable for all
students. Any requests for accommodations will be
reviewed in accordance with applicable law and Policy
6:001.

Students wishing to appeal a grade issued in an APSU-affiliated
ninterpational program by a non-APSU faculty member must
follow the host institution or consortium guidelines. Exceptions
to this rule shall be handled on a case-by-case basis.

APSU Faculty must direct all media inquiries relating to
incidents involving study abroad or exchange programs to the
APSU Office of Public Relations. Administrators responding to
an incident in an APSU-sponsored international program must
consult the chief student affairs officers and/or legal counsel
regarding the release of student information on student records
in accordance with the Federal Educational Rights and Privacy
Act (FERPA).

A. All APSU purchasing policies including but not limited to
APSU Policy 4:014 remain in full effect for international
education programs.

B. All APSU international education programs are required to
submit as part of the annual reporting process all travel
authorizations, travel claims, program invoices, program
budgeted and actual expenses, and study abroad account
statements.

Low-Enrolled Study Abroad Programs
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A. Faculty-led study abroad opportunities at Austin Peay State
University are designed to be self-sustaining while
generating enough revenue to cover projected expenses. In
the event that a program does not generate enough revenue
to cover the costs, an exception must be made by the Global
Education Office. Reasons for potential exception
B i i e e o

5

the Study-Abroad program-—will be cancelled. The decision

a. New study-abread-opportunities that have not been
previously established on campus.

b. Programs that meet particular graduation requirements
for enrolled studentsExistingstady-abread-programs-that
B e e e s s s

e—Existing study-abread-programs which are required for
purposes of accreditation or for teacher licensure.

Compensation for Faculty

For faculty to be compensated for teaching on any study abroad
program, the faculty member’s for-credit enrollment numbers
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must be a minimum of ten (10) APSU students for full pay or 4-
9 students for partial compensation based on number of enrolled
students and availability of institutional support funds.

CCSA programs

For faculty to be compensated for teaching on any Cooperative
Center for Study Abroad (CCSA) winter program, the faculty
member’s for-credit enrollment numbers must be a minimum of
4-9 APSU students for full or partial compensation based on
availability of institutional support funds. CCSA faculty who
teach in the winter program will receive 3 hours of reassigned
time in the spring semester as compensation.

For CCSA summer classes that are enrolled with a minimum of
4-9 APSU students, the faculty member may be paid at an
independent study rate, which shall be negotiated with the
Department Chair, the College Dean, and the Faculty Director of
e Office of Study Abroad and International Exchange /10111
Education Office. For faculty to be fully compensated at the full
summer pay rate, the faculty member’s for-credit enrollment
numbers must be a minimum of 10 APSU students or 4-9 APSU
students for partial compensation based on number of enrolled
students and availability of institutional support funds.
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