How to Grade Key Assessments in SLL

Step 1: Navigating to Your Key Assessment Submissions in SLL

. Login to D2L.

Choose the specific course that you need to access.

Select "Content" from the menu options.

Navigate to the module or folder where you placed the link to your Key Assessment in SLL.
Click on the link you created for your Key Assessment in SLL.
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Step 2: Here Are Your Key Assessment Submissions
1. You may need to login to Watermark using your APSU Single Sign-On (same as your email).
2. A page will appear with the name of each candidate in your class and information about whether they have

submitted their Key Assessment. In the example below, | have assessed all candidates’ submissions and
have one remaining. (Candidates’ names have been hidden for privacy.)

3. Each candidate’s name will be clickable. Click on any candidate’s name to view their submission.



Step 3: Individual Candidate Assessment Page
1. You can see your chosen candidate’s submission toward the bottom left of the screen. Open it.
2. In the Assessment Panel, click on View Rubric Details to expand the assessment rubric.



Step 4: Assessing with the Expanded Rubric Window
1. Click on the box that corresponds with the score you wish to assign to each component.
2. You may leave Comments for the student to view in the Comment text boxes.
3. There is no Save button; your work autosaves in this window. When you are finished, click Close.



Step 5: Options on the Individual Candidate Assessment Page

1. You will be returned to the individual candidate assessment page.

2. Inthe Assessment Panel, enter the candidate’s score in the Scoring box. If grade syncing in D2L has been
enabled by the SLL Coordinator, then this is the score that will pass back to D2L. If the grade syncing
feature has been disabled, then you will need to create a grade column for the Key Assessment in D2L.

3. Additional options in the header row at the top of the screen include:

« Request Revision: If the candidate submits the wrong item or there is a problem you want them to
correct, click Request Revision. This re-opens the submission portal to the candidate.

o Submit: When you are ready for the student to view the score/comments you made, click Submit. If
grade syncing in D2L has been enabled by the SLL Coordinator, then this will also create a grade
column for the Key Assessment in your D2L gradebook. (More on this in Step 6 below.)

« Save: If you want to save the assessment information BUT you do NOT want to release the
score/comments to the student yet, click Save. You may wish to Save all submissions while you are
assessing and then click Submit on each one when you are ready to release grades all at once.



Step 6: Grade Syncing from SLL to D2LL

NOTE: The grade syncing feature must be enabled by the SLL Coordinator for scoring pass back to
occur from SLL to D2L. If it is enabled, then follow these steps:

1. After you have clicked Submit on at least one candidate’s assessment page in SLL, a grade column
will be automatically generated in D2L.

2. Navigate back to D2L and access the Grades area for the chosen course.

3. Find the Key Assessment grade column that SLL auto-generated and click the down arrow beside
its name. Then click Edit.

4. Ensure that "Exclude from Final Grade Calculation” is de-selected. You do not want a checkmark in
that box. Then click Save. This will calculate Key Assessment scores into final grades.






