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Instructions for Accessing Summary Reports (Faculty, Chair & Deans) 

 
1. You may access your results via Web Self Service by logging into OneStop and selecting 

Faculty/Advisor Web Self Service.    
2. Click on SurveyDIG (previous course evaluation system). 
3. On the next page will be the SurveyDIG Portal for Austin Peay State University. If you are an 

instructor as well as a Chair or Dean, you will see an Instructor Dashboard and a Department 
Dashboard (see B1 below). 

4. The Instructor Dashboard will only show evaluated courses for the faculty accessing the dashboard. 
The Department Dashboard will display all evaluations for a department (if accessed by the Chair) or 
for the college (if accessed by the Dean). 

5. To view an evaluated term, select the Term.  (See B2 on page 2)  
6. Under Output, select Course Summary if not already populated (see B4). 
7. Click Search (Chairs and Deans are able to search within their respective departments and colleges 

and produce summary reports as needed, as shown in B3) 
8. Click Hide Text Entry/ Comments if written comments are not preferred in the final summary report. 
9. Click Print Summary Reports. 
10. For a quicker exporting process, do not click on each course. Print all reports and sav in one PDF file. 

 

Should an unplanned OneStop outage occur please contact the Office of Information Technology.  Web Self-
Service and email are still available through their respective direct links. Web Self-Service using your OneStop 
password: http://webss.apsu.edu 
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