
ACCESS 
PAY STATEMENTS, 

TAX FORMS & 
LEAVE BALANCES 



• Log into APSU OneStop
• Select Web Self Service
• Select Employee



From here you can choose to obtain your 
Pay Statements, Tax Forms & Leave Balances.

• Select Pay Information



• Select Pay Stub



• Select Pay Stub Year
• Select Display



• Select the check date you would like to open.
• Once you select a date you will see a printable pay 

statement. You can print to PDF for email or print paper 
copy.



If you select the Employee Tab again, 
You can choose to obtain your Tax Forms.



• Select Tax Forms



• Select the year in the drop down you would like to see.
• Select Display
• You will see a printable W2 that you can print to PDF for 

email or print a paper copy.



If you select the Employee Tab again, 
You can choose to obtain your 

Leave Balances.



• Select Leave Balances



• Leave Balances will display as of that date
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