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Space Request Form 

 
This form is required to be submitted to the space allocation committee to request new or vacated 
space, change in capacity or function of space or change in existing space. 
 
 
Requestor’s name:  
 
 
Department: 
 
 
Type of request:  
 
 
Justification for request – Please include a suggestion for location and/or change: 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please click the “submit” button below to send the form to the space advisory committee chair.

Instructions for submitting 


	Requestors Name: Tammy Silva
	Combo Box3: [New or vacated space]
	Department: Auxiliary Support Services
	Justification: This request is to relocate AP Printing Services to a visible, accessible location on campus.  This would facilitate student retention by allowing AP Printing Services to be utilized by more students because of a prominent location with high student traffic.   The current location is difficult to find. The entrance is not inviting and there is currently no proper access for disabled persons, which is not compliant with ADA laws.  

AP Printing Services is a valuable asset to the campus community because of its convenience, provides a quick turnaround, and offers large quantity and quick copy printing.  Photo editing with document incorporation allows students, faculty, and staff to adjust existing files for class projects or meetings and student organization events, without leaving campus.  Organizations, including fraternities and sororities, can make tickets, posters, postcards, and flyers in a timely fashion.  Students, faculty, and staff can take full advantage of other services: scanning, faxing, book binding, thesis printing, and lamination, with space available to work on projects.  AP Printing Services provides competitive pricing to remove the need to go off campus for all your printing needs.

It has come to my attention, that space will soon be available in the Marks building, (Academic Support), and in the Morgan University Center, (C-Store).  Either of these locations would increase visibility and encourage use.  It would also resolve existing ventilation issues and improve ADA access. Required electrical work needed to run the equipment is present with limited modification.  

Joe Weber, Director of Woodward Library, has stated that it would be beneficial to the Library if Printing Services was no longer in the basement of the Library.  They are in need of more space and relocating AP Printing Services to another location would provide it for them.     

All Printing Services at TBR schools, except for Austin Peay, are located in either the student center or in their own building where there is excellent student traffic.  (MTSU, TSU, UTK, UTM, Memphis have their own buildings; TN Tech is in the student center and UT Chattanooga is located in the communications building).
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