Policy Revision Checklist for Policy # 7:006

1. Start Group preparing the revision

2. To Legal Affairs and Strategic Planning
Request the Word version of a policy.

3. To Initiating Authority of the Policy
Provost
Vice President for Student Affairs
Director of Affirmative Action
Vice President for Finance and Administration
Executive Director for University Advancement
Inform the Initiating Authority of the request to revise the policy.

4. To Group preparing the revision
Revise the policy following policy 0:001 for format.

5. If the policy is academic, then

[] [To Faculty Senate Executive Committee
Review the policy.
To Faculty Senate
Vote on the policy.
To Deans’ Council
Vote on the policy.
To Academic Council
Vote on the policy.

6. To Legal Affairs and Strategic Planning
Prepare the policy for the next Policy Committee meeting.

7. To University Policy Committee

First Reading

Review the policy.

Second reading

Review an academic policy for information.

Vote on implementation, revision, or revocation of a non-academic policy.

8. To Legal Affairs and Strategic Planning
If the policy is approved, prepare the policy for the President to approve and sign.

9. To President
Approve and sign the policy.
Reject the revision.
Return the policy to Step 4 (or to Faculty Senate Executive Committee) for final revision.

10. To Legal Affairs and Strategic Planning
Post the policy to the web, send an electronic copy to the library, post it in The Gov, and
keep the original on file along with any back-up material.




/{ Comment [ss1]: Eliminate entire policy.
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employed-by-the University-for such-purposes: | Comment [ss2]: We don’t do this. | can add a

statement to the routing form. That is normal on a
routing form, but is not on ours due to space.
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Comment [ss3]: This is the old form. I would
advise not attaching a form directly to a policy, as it
significantly limits our capacity to make ongoing
changes for process improvement.
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