Policy Revision Checklist for Policy # 7:001

1. Start Group preparing the revision

2. To Legal Affairs and Strategic Planning
Request the Word version of a policy.

3. To Initiating Authority of the Policy
Provost
Vice President for Student Affairs
Director of Affirmative Action
Vice President for Finance and Administration
Executive Director for University Advancement
Inform the Initiating Authority of the request to revise the policy.

4. To Group preparing the revision
Revise the policy following policy 0:001 for format.

5. If the policy is academic, then

[] [To Faculty Senate Executive Committee
Review the policy.
To Faculty Senate
Vote on the policy.
To Deans’ Council
Vote on the policy.
To Academic Council
Vote on the policy.

6. To Legal Affairs and Strategic Planning
Prepare the policy for the next Policy Committee meeting.

7. To University Policy Committee

First Reading

Review the policy.

Second reading

Review an academic policy for information.

Vote on implementation, revision, or revocation of a non-academic policy.

8. To Legal Affairs and Strategic Planning
If the policy is approved, prepare the policy for the President to approve and sign.

9. To President
Approve and sign the policy.
Reject the revision.
Return the policy to Step 4 (or to Faculty Senate Executive Committee) for final revision.

10. To Legal Affairs and Strategic Planning
Post the policy to the web, send an electronic copy to the library, post it in The Gov, and
keep the original on file along with any back-up material.




AUSTIN PEAY STATE UNIVERSITY

POLICIES AND PROCEDURES MANUAL |

Policy Number: 7:001

Supersedes Policy Number: n/a

Date: April 26, 2006

Dated: n/a

Comment [s1]:

Eliminate entire policy. Faculty will submit a simple
“Intent to Apply” form online which can be sent to
both GSR and their appropriate Department Chair
and/or Academic Dean.

Subject: Grants Pre-Proposal Approval Policy

Mandatory Review Date: April 26, 2011

Initiating Authority: Director, Office of
Grants and Sponsored Research

TBR Policy/Guideline Reference: n/a

Approved:

President: signature on file







AUSTIN PEAY STATE UNIVERSITY
PRELIMINARY GRANT PROPOSAL AUTHORIZATION FORM

Date:

Name of Grant Writer or Principal Investigator:

Department:

Name of Grant Sponsor:

Federal

State
Private/Foundation
Other

Category of Funding Source: (
(
(
(

~—

Estimated amount of Grant Funding Requested: $

Is the college required to provide matching funds (cash/in kind) ( ) Yes ( )No
If yes, please describe the matching requirement:

Would this project require hiring new employees? ( ) Yes ( ) No
Would this project require release time? ( )Yes ( )No

Would this grant require additional space or renovations? ( )Yes ( ) No

Indirect Costs
Will you be requesting a waiver? () Yes ( ) No

Does the sponsor have a specified rate? ( )Yes ( )No
If yes to either, please explain:

Would this grant proposal include a subcontract? ( )Yes ( )No
If yes, please explain:

Is this project interdisciplinary? () Yes ( )No
If yes, what other departments will be involved?

Project Title:




Brief summary of project:

If funded, how will this grant further APSU’s mission and goals?

What is the proposal deadline?

Applicant

Signatures:

Department Chair/Director



	PolicyRevisionChecklistOct15
	7001 (rev 2-3-11 SS)

	PolicyNumber: 7:001
	Request: Off
	Initiate: Off
	InitiatingAuthority: Off
	Revise: Off
	FacultySenateExecutive: Yes
	FacultySenate: Off
	Deans'Council: Off
	AcademicCouncil: Off
	Prepare: Off
	FirstRead: Off
	SecondRead: Off
	Submit: Off
	Decision: Off
	Publish: Off


