Winter Term Look up Classes and Registration Information

Looking up Classes and Registering

Schedule of Classes – Winter Term link
a. Log in to OneStop and click on the Registration link under the Student Tab.
b. Click on Schedule of Classes – Winter Term 
c. You will then be taken to the page Schedule of Classes and then click on the Show Schedule button. If you are looking for a specific department narrow the search by department otherwise select All Departments and all of the Winter Term courses will populate on the PDF.  If you want to see only open sections, please click the box next to Show open sections only.
 All Winter Term courses are online.
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· This will display all course for the Winter Term in a PDF.  Take the CRN and proceed to Add/Drop

NOTE: prior to the Add or Drop Classes page, you may be prompted to answer questions regarding your Financial Aid. Once you answer those questions, you will then be sent to the Add or Drop Classes page as previously mentioned

 Using Add or Drop Classes link
· Log in to OneStop and click on the Registration link under the Student Tab
· Click on the Add or Drop Classes link and you will be taken to the Registration Term page to select   a term; select Winter Term; click the Submit button.


· You will then be taken to the Add or Drop Classes page.
· Enter the CRNs to for the Winter Term courses you wish to register for, which can be found by using the above Class Schedule – Winter Term on Web Self Service



Select the courses you want to register for and then enter the CRN’s (found in Class Schedule) on the Add or Drop Classes page and Submit Changes.

NOTE:  You may select up to 6 credit hours for Winter Term. No more than six
[bookmark: _GoBack]hours may be taken in Winter Term.
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7 please review the Schedule of Classes for the appropriate dates for the drop periods below. Please review the policy outlined below prior to dropping your course

(s)-

University Policy for W, FA and F period
A grade of "W" will only be awarded if the instructor determines the student is passing at the time of withdrawal.

University Policy for Mandatory F period
A grade of "F" is awarded during the mandatory "F" period. Very limited exceptions are made and require the student present to the Dean of the College of the student's major

documented acceptable reasons establishing the existence of extenuating circumstances.

To add a class, enter the Course Reference Number in the Add Classes section. To drop a class, use the options available in the Action pull-down list.

APSU online classes are identified by a "W" and a corresponding number (ex. ENGL 1010 W1). You will have access to your online class on the first day of classes (not before). For
login information go to: http://www.apsu.edu/online/go2class.

Regents Online Degree courses (RODP) are identified by "RS0" (ex. BIO 1010 R50). You will have access to your online RODP course on the first day of classes (not before). For login
information go to: http://www.apsu.edu/online/go2class. If you have questions, call (931) 221-1373.

If you are interested in using Financial Aid during the summer term, please review the Summer Financial Aid Application Instructions here.

Add Classes Worksheet

CRNs

Submit Changes || Class Search || Reset

[ View Holds | Change Course Options ] -
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