
AUSTIN PEAY STATE UNIVERSITY 

KEY REQUEST ONLY

TO: _________________________________________ DIRECTOR OF PHYSICAL PLANT 

FROM: ______________________________________ 

DATE: _______________________________________ 

APPROVED: _________________________________ DEPARTMENT CHAIRMAN / DIRECTOR 

APPROVED: _________________________________ BUILDING SECURITY COORDINATOR 

APROVED: __________________________________ DEAN / VICE PRESIDENT 
DEAN / VICE PRESIDENT MUST APPROVE IF KEY IS FOR STUDENT 
 

BUILDING: ________________________________________ 

DEPARTMENT ACCOUNT #:________________________ DEPT.  PHONE #_____________ 

DOOR NUMBER: ___________________________________ 

USE THE BLACK AND GOLD NUMBERS AS THE DOOR NUMBER 

(THE DOOR NUMBER MAY NOT BE THE SAME AS THE ROOM NUMBER) 

PERSON KEY IS FOR DEPARTMENT 
THEY WORK FOR 

FACULTY STAFF, STUDENT,      
ADJ FAC, GRAD STUDENT, 

TEMPORARY EMPLOYEE, ETC 
   

   

   

   

   

   

   

   

   

 
REFER TO APSU POLICY 4:007 
FOR PHYSICAL PLANT USE ONLY 
WORK ORDER # ASSIGNED: ____________________ 
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