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Information regarding the University closing due to inclement weather or natural disaster is 
given along with compensation rates of those employees who are required or choose to work 
during the closed period. When the University is closed due to inclement weather or natural 
disaster, regular full-time and part-time employees on the active payroll who are scheduled to 
work during the declared times of closing will be granted administrative leave (time off from 
work with pay).  Employees who are not scheduled to work, including an employee on leave that 
was approved prior to the University closing, will not be paid for the emergency closing as 
administrative leave.  An employee on previously approved leave will have their absence 
charged to the appropriate leave category. 
 
Nonexempt emergency crew employees assigned to work by their respective department heads 
will receive premium pay at the rate of two and one-half times the regular rate (one and one-half 
times in addition to regular pay) for all hours worked during the declared period of inclement 
weather.  This rate applies both to "regular" hours and to "overtime" hours. For example, an 
employee earning $6 per hour would receive $15 for each hour of emergency work during the 
declared inclement weather period, regardless of the number of hours worked in the workweek 
involved. Non-exempt employees who elect to work or remain at work, with the permission of 
their supervisor, will receive compensatory time on an hour-for-hour basis. 
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