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INTRODUCTION

Inthe Spring2008 semester, the Student Academic Success Initiative Taskforce presented to Presiden
Timothy Hall a recommendation that advising be studied to identify improveéstixatcould be h RS G A Yy
academic advising experiencefsour studentst In the FalR008semesterthe Faculty Senate authorized
appointment of a Faculty Senate ad hoc Commiffieem here onin this report will beknown as the
GCommittee) on AdvisingtocarryouttA & AYAUGALF GAGS YR aaSNWS Fa | O
into the advising issue. In August 2009, Faculty Senate President Lori Buchanan appointed this committee tc
examine and make recommendations to the Faculty Seregarding furtherimprovementsin academic
advising.On Augusil7, 2009 this committee began its work.

TIMELINE OF DELIBHR@GNS

5dzNAYy 3 GKS [/ 2YYAGQGSSQaFadukyDBvalopentShnalysit the ARPSIP D NJ
Center of Excellence in Teaching and Learning and the Title 11l Grant Office, shared the vision for Faculty
Development under the Title 1l Grant, which included improvement of academic advising. They are
encouraging Faculty to shift towardore holistic advising, seeking to find problems before they occur. Plans
include: helping students formulate questions for Faculty, teaching students how to operate in a learning
community and updating academic advisors as athletic advisors are updated The Faculty members on
the Committee were surprised to learn about the program and asked that it be better publicized among the
Faculty. They also recommended offering seminars and workshops late in the afternoon after most faculty
YSYOoSNRE QGreOvert 3 aSa

Ly GKS / 2YYAG(GS SeohmicalprobldméonBefnad@datys freay dedl. To be
advised effectively in many business and professional programs, the student must declare his or her
concentration in the Application proces¢. KS (G SNY G O2y OSY(iN)} GA2y 3¢ K28SQ
RAFTFSNBYG G2 a.FyySNE GKFEY A0 REBSMY AR & Yy f DR ST
concentrationsy SSR (2 06S RSa&aA 3y kpibfBsRional fealth progyagiss ibkmrafddtNar LINS
such programs so that students can be identified with and tracked throughout their academicscareer
Second, the Committee would like to s&BSU 1000 courses provide a link to an online directory of faculty
advisorsto help students find tk office location and exact email address. Registrar Telaina Wrigley told the
Committee that such a directory could be possible in the near future via Student Self Service. A third problen
F2N) F ROAA2NE KI & 0SSy (KS GRAIRMsloOhdrimajér, mingt, addl £ Odzf I
O2y OSYUN}GAZ2Y D WSIAAGNI NI 2 NRAIE S8 AYyF2N¥SR GKS
provided in the degree evaluation, and that Banner contains a GPA calculator feature which the advisor can
useinsp®AFAO aArldza GAz2yao {KS LINRPYA&ASR (G2 Ay@SaiAidal
issues when you have multiple things to choose from, because it [Banner] tries to feed courses into the
specialization that has the most completed course WJ| @ ¢ |l RRAGAZ2Y I ffe> GKSNEB
explanation of the difference between major GPA and program GPA. The Committee is concerned that the
program GPA is not a valuable part of the degree evaluation. Another tedious technicalasdueseh the
need for permits each semester to register for courses that requirer@ueisites. For some reason, these
GSYR (2 RA&AILIISINI gAGK SIFOK dzZLJANI RS 2F a. | yySNWé
Faculty liaison appointed toK S w S 3 A & GtdfhcN iRt latdraF cbrintiGication between Faculty
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advisors and the Registrar. The Committee has learned that many problems occur, because faculty member
FNB y20 aFtdsSyiée¢ Ay (GKS GSOKYAOIFt flFy3dzr3asS 27F a.

To examine advisg from thed (i dzZR Sy (i Q & , tHa)E dhEMItIS: CelfidwddSthe findings of two
student advising surveyonducted during the Spring semester 2009. The first was the official Academic
Advising Survey Report conducted via email each year since(2ppéndix, implemented as a result of the
2004 QEP plan, see Appendl¥.\Develope by the APSU Faculty Senate, the suagied students how they
GASH6SR GKSANI NRES Ay GKS FTROAAAY3I LINRPOSaa | aheg St
YI22NRGE 2F aGdzRSydia NBaLRYyRSR LRaAAIGAGSEe Ay NB13
knowledge and assistance. Of the 45% of respondents volunteering comments, 57% were positive and 43%
were negative regarding their advising exeeces. While their comments provide some useful anecdotal
RFGFY GKS a0dzRSyGaQ NBaLRyaSa ¢ SNB  dzi(Sek ddpendipdiii vy 2
Committee notes embedded in red\MWe requested aarrelation analysis (Appendixih the Fall 2009
semester of the Advising Survey Report from the Office of Institutional Research and Effectiveness. We wert
interested in seeing how certain groups (e.g., academic colleges, departmental units, class level, male v.
female, traditional v. nomditional students) responded. We received the report on 28 January 2010, but
were disappointed to discover the correlation analysis was only between survey questions and not survey
groups as well. This illustrates the common problem of miscommunich&tween Faculty and
Administration/Staff due to their using different terminology.

TK S Maltté¥s of SuccessAPSU Student Engagement Project O2 Yy RdzOG SR o6& !t { !
Dr. Tucker Brown, assistant professor of sociology; Dr. Matthew Kenneyiassgmofessor of political
science; and Dr. David Steele, assistant professor of sociology, yielded more useful information regarding
a0dzRSytaQ OASga 2y [ OFRSYAO [ ROAAAYTD CKS / 2YYA
overall results inhe library, but Dr. Kenney personally gave the Committee a more detailed report of their
specific Advising conclusions. Their polling revealed that students want greater access to Advisors and more
time with Advisors when they need it. The students pbBaid they favor having an Advising Center where
GKS® 02dz R GRNRBLI Ayé¢ (G2 NBaz2t@dS AaadzsSa 2dziaiRS
individual major advisor to assist them. They believe the most important thing to improvehering their
academic success is advising, and called for more spteaifilmg for Faculty advisorsThe Committee greatly
F LILINSOAI 0Sa 5NER® . NRPgy> YSyySes yR {GSStSQa 022

In addition to examining thesaurveys, the Committee inviteBGA President Chris Drew and Mrs.
Deanna Carter, a recent netmaditional transfer student to discuss student advising issues with the
Committee during their January meeting. Although the SGA President was unable to BttenGarter
LINE ARSR (GKS O02YYAGGSS 6AGK Iy SEOSttSyd LMAOGdNB
Speaking from personal experience as well as the results of #radmional Transfer Student poll she
conducted for the Office of EnrollmeManagement, Mrs. Carter explained how intimidating Summer
Welcome is for transfer students. These students want to meet their permanent advisors, one on one, and
get their questions answered in order to start successfully. They request that all faautipers be in their
offices the week before classes begin. The Committee was reminded that the largest group appealing
suspension is transfer students. Mrs. Carter outlined for the Committee the new national honor society, Tau
Sigma, being founded thissester to build a network for transfer students. The Committee appreciated Mrs.
/ ' NISNR&a LINBaSyualdAazy yR RA&AOdzaaA2Yy 2F GKS dzyAlj
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hyS 2F (GKS /2YYAGGSSQa Y2ald AYLRNItimgfaculty - a1 a o
members regarding academic advising. With the end of the Fall semester rapidly approaching, the
Committee designed and distributed an infornkaculty Feedback Requegippendixl) as quickly as
possible. Despite its flaws, the simplell produced a pool of valuable insight into the nature of academic
FRGA&GAY3A G 1t{! & h¥ GKS Hdopm FdzEt GAYS FI Odzs G&
number of advisees advised on a regular basis varied from college to collegety Feitd College of
Business, who responded each see nearly one hundred students regularly compared to around 25 students
each advised by Faculty responding in the College of Arts and Letters. The College of Education responding
Faculty advise the nexaidgest number of students at about 75 each, whereas the College of Behavioral and
Health Sciences Faculty see over 50 students regularly and the College of Science and Mathematics Faculty
advise over 30 students each among the respondents. Nearly 80%s&f $essions are held in person with
the remainder conducted over the phone or online. As Faculty face this type of pressure every semester, the
Committee asked how many days are needed for preregistration. With the exception of the College of
Busines$-aculty respondents who desired six or seven days, the other faculty members who responded
expressed a need for ten or more days in which to tiike needs of their advisees (Appendix IlI for
descriptive results of the Faculty Feedback Requestw FortCampbell Centefacultyresponded which
prevented theCommittee frominduding themin the above discussion, but their qualitative responses are
induded below and in the Append{$ee Appendix IX for more details).

To gauge the perspective ofdlrespondents, the Committee asked Faculty a number of specific
guestions regarding academic advising. Over 70% have advised during the Summer, including Summer
Welcome or Orientation. An equal number have advised students who are not their own advisets
guestions regarding how beneficial having a-offtdate when students cannot change or enroll in classes or
OKFNBAY3 | afliS NBIAAGNIGAZ2Y FSS¢ g2dAdZ R 06Sx CIO
half of the Faculty mgici F A Y SR (KS®& 6SNB dzyl ¢ NB 2F CI OdzZ & Qa
committee work, research). As the Committee expecthd respondents overwhelmingly rejected teaching
another clasin lieu of nonteaching responsibilities (advisement, coiitiee work, research).

Since the initial meeting on 17 August 2009, the Faculty Senate ad hoc Advising Committee or Faculty
sub-committee has met on 11 different occasions (1 September, 30 September, 6 October, 27 October, 8
December, 19 January, 26 dany 2 February, 16 February, 2 March and 16 March) to discuss and analyze
results of our faculty advisor survey and the student surveys. As a result of these discussions, the Committe:
found eight important issues related to academic advising that casivbeded into three different categories.

Page6 of 73



ADMINISTRATIVEECOMMENDATIONS

REGISTRAR SUPPORT

The Office of the Registrar plays an important iialéacilitating the effective advisement of students.
It provides information for advigs and students througthe several computer screens available to students
and advisors in Self Service and answers questions about the regulations governing eligibility for graduation.
Since the conversion WBanneg software three years agéi KS wS 3 A & i NI N¥derah T¥A OS K
improvements to accessing information through the Self Service screens that have benefitted giegadvi
process. There are, howeverdditional improvements to their support that may be possible.

First, when students are in faculty officesandSoq@ 0 A 2 ya | NA&aS GKF G NBIj dzh NI
Office, it is often difficult to reach someone to provide an answ&e understand why phone calls are often
unanswered.While it is possible to leave a voice message, the immediatedesliped bythe studentis not,
then, possible.In addition, the return phone call is likely to disrupt the advising session of another student.
The Advising Committecommends that at least during peak advising pericastaff memberin the
wS3IAAGNI NRA hTTAOSybask atla@ddisated ghdné& numbér td ansivér bdyisdr questions
so that issues can be addressed when theysarin an advishlDa .2 FFA OS

Second, during Summer and Winter Welcontasre is not always enoulg space and enough
computers to accommodate the number of students who attend\s the number of students attending these
advising sessions grows, larger computer labs, additional sessions, or decentralization of advisement to
departments and their labs, en present, should be considered.

Third,most of the computers in the labs used in the Marks Building for advising do not connect to
Production Banner That fact is important for the department chairs that participate in Welcome session
advising. The tge number of students and advd@& Ay SI OK f 16 a42YSiAYSa 20¢
staff member who is helping in the room giving permits, alternate pin numbers, and resettirfyinctioning
passwords. If chairs have access to Production Bativeyr,can assist by giving permits and raising course
enrollment capsso that the advising process could proceed more efficiently and swiftly.

Fourth, while the degree evaluation screens in Self Service are immensely useful, they are sometimes
difficult to interpret for students and &culty alike. Sometimes the evaluation formats are not always the
same. In most cases the major courses may appear before the core courses, but on occasion they appear a
the end. It may be that there is little that can berek to alter the degree evaluation screen, but, if it is
possible providing for uniformity of format would be helpful Similarly, making sure that all major courses
count for the major rather than some of them appearing in the electives category wowddaghvisors timge
because they would not have to complete so many course substitution f@mnasthe angst of students about
to graduate would be greatly reducedhe Committee recommends that important information in the degree
evaluation should be puttahe top of the degree evaluation document and One Stop Advising Réager(g
with number of hours completed and needed, major GM&or ¢ number of hours completed and needed
with minor GPAConcentration Attribute, Overall - number of hours complet® and needed with overall
GPAUpper Division hourg number of hours completed and needed with GPA).
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Fifth, the Committee would like to recommend that in the futusepstitution forms for
major/minor/core requirements be electronically submitted and thagtudents, faculty, and administrators
involved in the process be notified byreautomatic feedback systemthai KS F2 NY K| dintd SSy
0KS adGdzRRSyiQa NBO2NRO® ¢CKS /2YYAGGSS taz2 o0StASQ
requiredevidence for a substitution. We believe the Chair and Dean of the respective academic units have
jurisdiction in that area.

Sixth, the Committee recommends thstudents and advisors be informed when students are
approaching certain benchmarki®.g., toofew upper division hours attempted, GPA below 2.0) at
appropriate time intervals that allow the student and faculty member time to develop a plan of action to
correct the issue. Graduation Finale is an important event for graduating seniors, howevéspitate for a
plan to be implemented for students who have issues.

Seventh, the Committee recommends ttitae university market the value of preregistratiofe.g.,
yard signgromoting preregistratioms A | K awSaSNIBSHE2dzNJ / £ 4aS& b2g

ADMINISTRAIVE ACTIONS

The Committee recommends thdte APSU Administration look at policies of advising issues and to
RSOSt 2L I LINRPOSaa oKSNB FI OdzZ Gé FyR aitddzRSyida Oy
(AppendixVl for examples of theliversity of all written communications regarding advisement). It will be
necessary to reconcile both the written and unwritten policies and procedures regarding advisement. The
Committee also encourages the Administration to emphasize the value of advisstgdents and for
retention, tenure, and promotion concerns.

| RgAaAy3 Aa bhe¢ G2 6S R2yS (2 aYF1S ydzyoSNHE
where more students are needed when the course is not appropriate, either by level or comtettte f
individual student. While advisors must be mindful of the need by departments to find stuslenteet
minimum enrollment level requirements for specific classes, the needs of each student must take precedence
over the need to fill specific classePolicies regarding minimum class sizes cannot be allowed to pressure
advisors and departments to advise students to take classes that the studertsimtutake at this time.The
Administration must recognize that low enrollment courses are oftendeekby some students to meet
graduation requirements, and rigid adherence to minimum class size policies encourage the practice of puttir
students into a class first to fill the class and in turn encourage poor advising pra&tigeversity policy that
better balances the need to run small classes for department majors and the need for efficiency in teaching
classes must be found.

Additionally, the Committee recommends that the Annual Advisor Award selection process be
revisited. The Committee feellsat the current system perhaps does not adequately identify and reward the
best advisors. Plus, the Advisor Award should perhaps gain the stature of the Hawkins, Socrates, Communit
Service and Distinguished Professor Awards. The Committee also b#ligvstsidents should be given
significant input into the selection process of the best advisors. We also suggest that there be two categories
of Advisor Awards (professional and academic).
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The Committee found information about Academic &thg from a veety of sources including the
following: Faculty Handbook0092010 edition) APSU Undergraduate Bulle{@2003 to 2009)APSU
WebsitegAcademic Advising Syllabiso versions via search omww.apsu.edi

1. http:// www.apsu.edu/careers/Advisement/advising_syllabus.aspx
2. http://lwww.apsu.edu/CAREERS/Advisement/advising%d2ilsys. htm

andthe Quality Enhancement Plan (QE®port from February 2004The Committee recommends that
these sources be analyzed and evaluatso that they are conveying a similar message to students, faculty
and staff alike.

NEW STUDENT PRERH®RATON

New Student Programs does a great job of welcoming studer®$”SU, coordinating dates for
Welcomes, and providing students with the necessary information/processes to ensure a good start at the
university. However, the ad hoc Faculty Senate AdviSmmmittee makes the following recommendations for
the process of advising/preregistering students.

CKS G2St02YS¢ aSaaAirzya akKz2dzZz R 06S NByYyIlIYSR (2 o
Students are provided with a lot of good information about thréversity in general, however, the major
impetus is on advisement and preregistratighJ G KS & SY S a i @rivditée re@dmmeéndsShatdhe ¢ K
student not only preregister, but also be informed of who their advisor is for subsequent semesters. That
I RGA&G2NDE O2y Gl Ol AYyF2NNI GA2KS a2 8z4sddol, Bvé dhde@Btand G 2
that some departments have already begun this tradition of assigning permanent advisors during the
G2 St O02YS¢ aSaarzyo

Il INRdzL) 2F wSIAAOGNINRa adk¥FFs FIFOdzZ Gé& FyR &dzL)
G { dzY Y S NJ 2 Bdp@ttents dhiguld decide how they will handle preregistration and where the process
should best take place to better serve students. S@axgressed the desire for decentralization so that
departmental resources could be better utilized. If the centralized model is utiledputers should be set
up for Production Banner logins and room assignments should be large enough to accommodate the
number of students assigned. The suggestion was also made to involve administrative assistants to facilitate
in helping more students register.

Faculty should be assigned registration assistants for their areas and be involved in the training of
these stuents, if desired. Emphasis should be on the fact that the registration assistamstaceadvise
students, butonlyto help them matriculate through the computer screens while preregistering. If additional
advisement is needed, the registration assistamust seek the proper advisement for the student from an
academic advisor.

A process to handle wakkns should be developed that is fair to all. The current method is unfair to
students who prepared for and reserved a spot for the Welcome/preregistratactivities. They (walkins)
should not be allowed to preregister until all students who registeredafothe Welcomes have been advised
and preregistered. It is unfair that a walkthat appears in July is allowed to preregister and obtain a schedule
bST2NBE | aGdzRSyd GKFG NBASNIBSR | alLl2i AyAy RISEO2LY
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tothe firstdayofcla 8 Sa 6 yR | C c¢efcomes) €otild bée Schetiuleddrithbse stddents who did
not reserve a spot previously.

Departy Sy ia ySSR (2 SEI YAYS K Stodoéate Hottledeoksi(itlaNgpand F 2 |
prevent them. For example, math deficiencies prevent enrollment in biology classes for many freshihen.
the students areable to register foraa 9 ¢ & S Odihinghg Fall, ThenYthey can enroll for biology in the
Spring semesterhowever, if the studens areunable to registerforad 9 ¢ aSOGA2y X (KS@& ¢
register for a biobgy course until the sophomoredfl semester.

Another specific conceriis when wnderprepared students who enroll in biologfas a result of a
technical glitch where preequisites for certain courses are being removed or dropped fréBannek) are
then dropped from the biology class because of the math deficiency. The stutteen has difficulty finding
courses thatensure progression through his or hgrogram as well as fultime status.

Periodically, registration should be turned off to allow chairs to adjust sectiohhkis is particularly
critical after schedules amropped for students who have not confirmed classes. Chairs need the opportunity
to look at sections and make changes (additions/deletions of courses and cap changes) to maximize
opportunities for students to obtain the classes necessary for movement ttsvaidegree.

It was suggested thataeulty involved in the preregistration process be given copies of
O2YYdzyAOFGA2ya GKIFIG KIFE@S 32yS G2 (GKS adadzRSyda FN
when the faculty membecontacts the new stud®, he or shecan emphasize information from those
communications as well as inclugertinent information for theparticular program or department.

TRANSFER STUDENT RPREISTRATION

Of immediate concern to the Committee was the great difficulty in advisargfer studentswithout
sufficient knowledge of their educational backgrounds. Provost Tristan Denley is working with TBR communit
colleges on a Dual Application Process whidhomnnect them to an APSU Advisor from the beginning. This
should enable students to make a virtually seamless transition into their programs at APSU. While the
WSIAAGNI NRA hFFAOS f21Ra Iff dzy RSNANJI fedid$chools, e v &
volume of transcripts prevents them from loading second degree transfer credit. Registrar Wrigley told the
Committee that soon they will have document imaging technology available to load second degree credit as
well. Faculty adviserneed this information in order to make course substitutioms. facilitate advisement
2T omYIq | andsadsient students, the @mmittee strongly encourages the Registrar to require
these students to bring to their advising sessions transcsigtocumenting their previous academic wark
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CRITICAL PATHS FORCEESSFUL DEGREE ERIBMION

The Committee suggests thatademic departments stuld identify and document specific courses
that must be taken at or by certain times for a student to conapé the degree in the most efficient manner
The Committee also understands that each academic department has its own unique and specific path for
their students successfully completing their degree progranTaking these critical courses in the
appropriate sequence constitutes the critical path to the degree. Other courses are also important but may be
taken at any time.See Appendi¥ for an example of this suggestion using Engineering Technology as a Major.

FACULTY ADVISGRECOMMENDATIONS

ACADEMIC BVISOR TRAINING ANMDPPORT
The Committee makes threcommendationsbelow regarding advisor training and support.

Eachdepartment shall have an annual advisor training session for all faculty membédter the
benefit of new faculty, the training should occur close to the first preregistratiomhich they will participate
The traning shall be conducted by the Faculty, for tleety. An outstanding advisor award winner in the
department shouldead the session when possible. Otherwise the department chair or his/her designee
should do so. Training at the departmental level ensures that aspects of the advising process that are unique
to that department will be emphasized.

The training sessioshould present a general outline of steps for advising students, which incorporates
flexibility due to the individuality of each student. Other topics should include, but are not limited to, the
following:form preparation gubstitutiors, course repeaf)CAREPoicy and Fresh Start preparationBanneg
features that should be discussed include, but are not limited to: view student holds, degree evaluation
Fylfeara AYXOPEdREYIAAMBEF GNI yaFSASE § ¢gzR( ATERORSHHOII R
Advising Page should especially be emphasized.

For this portion that involved@Banner¢ the faculty conductor may cover this or invite someone from
the Office of the Registrar to participate in the training. Even if the faculty trairs#resito conduct the
portion him/herself, hak y 3 I Y S Y0 SNJ F N#Hic¥ présénto hess fadully coNderNd€garding
oBannek is beneficial.

For support of faculty advisors, departments shall prepare forms showing degree requirements for
each mgor/concentration. These formsould includea fouryear course plan and include information
regarding course prerequisites and semesters/terms when the courses are offered. These forms should be
approved an periodically reviewed by the Facu(fpr anexample of ach a degree plan, seppendixVI).

Departments shall assign an advising mentor to each new faculty membBEre mentor assigned
should advise the same major/concentration as the new faculty member will in the future.

Faculty members may basked to hold more office hours than the weekly departmental
requirement during the tweweek priority registration period A plan to set up advising appointments must
0S RS@PSt2LISR o0& SIOK RSLINIYSylo CSt t #Hvg asFidtadrdzt G &
may facilitate communication between advisors and advisees regarding appointments if necessary.
Departments and university committees shall endeavor to schedule no meetings during the priority
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registration period A plan must be developéd cover advising responsibilities of a faculty member who is
out of the office due to illness or a conference.

After the Registrar has solicited the bullén edit from a department, the Office of the &jistrar shall
also submit a degree evaluationtempflaS F2 NJ S+ OK YI 22Nk 02y OSvy i NJIThisA 2 y
will ensure the accuracy of the degree evaluation and curb the need for corrections on an individual student
basis, as is currently the case, when there is an error.

ADVISOR ACCOUNTABIY.I

During discussions by the Committeehafv to monitor thequality and availability of academic
advising it unfortunately becane clear that there i 2 (i I-sizéT2AyiSA | f that wilbwark crapus y
wide. Some academic programs are consistent lostadents in that major and can therefore potentially
Y2YAU2NI AT Iy IROAA2NI AA a4dz00SaatdzZ fe KSfELAYy3I &
other programs students have a variety of options and can in many ways design theiuignlam to help
them reach their particular career goals.

In addition, we concluded thatttempts to construct a valid and reliable quantitative assessment of
the advising process have not been successfug to a number of problems including psychonetr
limitations and a dependence on students to understand what they need and should be receiving. If advising
is to work to support retention and graduation, it must be more than simply helping a student register for one
aSYSaildSNNna 02 dzN\skefimgly darotyuRderstanadidrattlye rieed to participate in koergn
planning not just semester by semester planning to reach their academic and career goals.

Also, if we are going to focus on improving the quality of advisement, we must avoid juropng t
jdzk yGAGEGABS aljdzai Ol FAEE GKIFIG A& y2a +FotS (2 NBT
successful exit from the universitQur recommendation is that we movto a student assessment of hikér
advisor that is focused on qualitative aspects that can be used to improve performance in the way that a
Likert scale survey simplycanndt C2 NJ SEI YLX S5 4SS 62dzZ R fA1S &aiddzRSy
did your advisor do during this advising&des 2y G KIF G KSf LISR @2dz GKS Y2aidKé
RdAdZNAY 3 (GKA& |ROA&AAY3A aSaairzy GKFIG KSELISR e&2dz G4KS
advisors concrete information about what they are doing that is effective or not. Fvenli & ( dzZRSy (1 Q&
not justifiable, it lets the advisor know that he or she may need to more clearly communicate what he or she i
able or not able to do for advisees and why.

Given the need for departmental flexibility in training and monitorihg advising process, we would
like torecommend that each department develop and submit to their dean a Departmental Advising
Procedures Plan Deans will be able to know what is occurring in their colleges and confer with chairs if there
are concerns oa need for clarification. Likewise chairs would use the feedback from the qualitative
evaluations to confer with individual faculty and provide feedback for improvement. The Faculty identified
through this process as good advisors could be used to deasldpmplement departmental advisor training
aSaarzya (02 O2YLX SYSyld (GKS GSOKYyAOFf GNIXAYyAy3d Odz
concluded that there is not a logical way to impose from outside a discipline what is best for that diScgpline
students. The Faculty from that department can best understand the needs of their students.
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In summary, we think the most effective way to bring the importance of advising to the forefront is to
encourage each department to evaluate their curreptactice and decide how it can be improvedrhrough
the leadership of the chair or a departmental committee the Departmental Advising Procedures Plan could be
reviewed and modified on an annual basis with a goal of continued improvement. By develogiggead
upon plan (e.g., departmental advising forms, signpreregistration appointment sheets, departmental
advisor training plans and how to review student qualitative advising evaluations), it would even be possible
G2 Ay Of dzRS A G Agyals For nid&tadhghahidve$ajiatich df slic€esgs{ Ideally across time it would
become apparent what are the best practices within a department and potentially might work across campus.

STUDENRADVISERECOMMENDATIONS

STUDENT ACCOUNTABM.I

Academic advigeent is a shared responsibility between the student and the faculty advisor. To
promote a studenicentered approach to academic advising at APSU, it is important that planning include a
routine review of academic progress by the student, discussion cithedzZRSy (1 Qa LISNE 2yl f =
development of the student as a professional. The faculty advisor helps the student identify options and
strategies to accomplisthis and assists the student in navigatprgcesses related to meeting both short
term andlongterm graduation goals. Ultimately, successful advisement rests with the student whotkakes
initiative and who fully understands what his or her responsibilities are.

1. The student is responsible feknowingthe location and contact information of his her
advisor. Information is provided to the student by email notification fritwe Office of the
Registra2 NJ G KS a0 dzZRSydQad RSLI NLYSydGlrt YIFI22ND |
as directed.

2. The student is responsible fenowing hisorler¥ I Odzft & I ROA A2 NRa | JI
scheduled office hours and preregistration haurgdormation for this is posted on the faculty
I ROA &2 NE2 D T2RA AK SR RSLI NI YSyidlrf 6So0aAirisSo L
schedule an advisg appointment during these available times.

3. The student is responsible for haviag accurate list of program requirements for
graduation. Information is provided to the student through thelletin, available onlineyr
by internet at the departmental 6 a A GS® LG A& (GKS adGddzRSyidQa
copy that can be confirmed by the faculty advisor and can be reconciled with the degree
SPILfdz2 GA2y® LG Aa GKS addzRSydiQa NBalLRyaAo
that recordsare being accurately maintained.

4. The student is responsible fptanning course work to remove academic deficiencies as soon
as possible. Information for this is provided to the student at the time of enroliment. It is the
aGdzZRSyYy G Qa NI aussdzhig with ehé facklty ddvisorzandRéhéd@e course work that
will remove the deficiency as early as possible.

5. The student who is transferring credits to APStésponsible for havingopies of all original
transcripts from previous institutionswhen$nS 0 Ay 3 A GK | FI Odzt Ge& |
responsibility to document and discuss course work taken at other institutions that may not
KIS 0SSy 3AAGSY NRdAziAyS GNFYyafFSNI ONBRAUG o
responsibility to askhe faculty advisor to determine possible courses that may qualify for
course substitutions based on available course descriptions of the originating institution.

6. The student who has a low GPA and who began college course work, stopped out, and is
returning to college is responsible foreetingwith a faculty advisor to determe whether
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10.

11.

12.

13.

14.

15.

16.

theFreshSta2 NJ / ! w9 t 2f AOé aKz2dzZ R 0S | LI ASRD L
the available optionsrad determine the impact on his or h&PA at the tira of his or her

initial enroliment.

The student is responsible for knowing the prerequisites required for each course in his or
KSNJ YF22NX LYF2NXNIGAZ2Y F2NJ GKA&A Aa | @FAf L
responsibility to use this informatioim schedule classes that meet the prerequisite criteria.

The student is responsible for knowithe course rotations for his/hanajor and the course
routinely offered during the @nmer term. Information for this is available from the offiof

the depatmental major2 NJ 4 KS FI Odzf G& FTR@GAaA2NX» LG A&
information to schedule classes that will follow the rotation.

The student is rqmonsible fordevelogngl I NJ RdzZ G A2y L Fy®d LG Aa
to discusghe viability of the graduation plan with the faculty advisor and revise as needed. It
Aa (GKS aitdzRSyidQa NBaLRyaAoAfAGe G2 dzZRFGS
her progress with the degree evaluation and the faculty advisor.

The studat is responsible fomonitoring his or her GPA and academic progress. Information
about GPA requirements is availatftom the college bulletior the departmental website. It

Aa (GKS aidzRSyidQa NBaLRyaAoAt Al eindudingRpticn® dza
F2NI Ny AaAy3d GKS Dt! |yR LIaairotsS t4aSNyIFG
The student is responsible fenowing credit load requirements and GPA criteria for his or

her scholarship and other financial aid. Information is jted to the student at the time his

or her financial aid is awarded. It is the responsibility of the student to discuss this with the
faculty advisorwho may suggest withdrawing from a claaisd with the financial aid advisp

who can confirm complianceith financial aid regulations.

The student is responsible faskng questions about graduate school goals that may

influence course selection at the undergraduate level.

The studet is responsible for schedulirgpreregistration appointment BEFORE resfing

Fy FEOGSNYFGS tLbo LG Aa GKS aiddzZRSyiQa NBa
preregistration period when faculty advisors are available.

The student is responsible fobnsidemgtime commitments needed for course work,

family, and job. T6 F I Odzft & | ROA&A2NI YI & KSt LI Of I NA Fe
to base course selection on his or laduility to meet the time commitment necessary to be
successful academically.

The student who has an online major is responsible for knguhe processes of online

advising. (Note: More information is needed on the process of online advising.)

The student is responsible for seeking assistance from the Registration Help Desk in Ellingtol
when a registration error occurs.
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APPENDICES

APPENDIX

ADVISING SURVEY REPQAPSU, SPRING 2Q8EE ATTACHED PDOFEEBEPARATE FROM THIS
DOCUMENTAND CORRELATION ANSILS

Correlation Analysis

Missing Value
Handling

Syntax

Resources

Working Data File

Definition of Missing

Cases Used

Elapsed Time

Notes
Output Created 28-JAN-2010 14:06:57
Comments
Input Data P:\Office
Projects\Assessment\Advising\Advi
sing Survey Spring 2009\Advising
Survey Spring 2009.sav
Filter <none>
Weight <none>
Split File <none>
N of Rows in

1186

User-defined missing values are
treated as missing.

Statistics for each pair of variables

are based on all the cases with valid

data for that pair.

CORRELATIONS
/VARIABLES=Studentl Student2

Student3 Student4 Student5

Student6 Advisorl

Advisor2 Advisor3 Advisor4
Advisor5 Advisor6 Advisor7

/PRINT=TWOTAIL NOSIG
[STATISTICS DESCRIPTIVES

/IMISSING=PAIRWISE .

0:00:00.19

[DataSet1] P:

\ Office Projects

Survey Spring 2009.sav

\ Assessment \ Advising \ Advising Survey Spring 2009

\ Advising
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Descriptive Statistics

Mean

Std.
Deviation

| believe academic
advisement is important
in achieving academic
progress.

I made an appointment
with the academic
advisor to whom | have
been assigned and kept
it.

| planned for my meeting
with my academic
advisor by preparing a
tentative schedule of
classes in which |
thought I should enroll for
the next semester/term.

| am aware of my degree
requirements.

| keep track of my degree
progress by using AP
WEB for Students (AP
Self Service.)

My progress toward a
degree is consistent with
the expectations of my
academic goals.

My advisor had posted
office hours and was
available for an
appointment during those
hours.

My advisor showed
concern about my future
by reviewing my degree
audit and discussing my
schedule before
providing me with my
RUN and/or alternate
PIN.

My advisor knew my
degree requirements or
checked on those
requirements.

My advisor was
knowledgeable about
university policies and
requirements.

3.64

3.59

3.56

3.79

3.59

3.70

3.59

3.38

3.55

3.58

.663

.893

.875

.534

794

.616

.847

1.010

.856

775

1183

1181

1180

1183

1179

1183

1178

1178

1178

1181
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My advisor answered my
questions or offered to
locate needed
information.

My advisor encouraged
me to come by if | have
other questions or need
additional help.

After meeting with my
advisor, | understand
what | need to do to
complete the
requirements for my
degree.

3.54

3.49

3.53

.884

.956

.889

1175

1180

1180
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| planned for

my meeting My advisor
with my showed
academic concern about
advisor by my future by
preparing a reviewing my
tentative My progress My advisor degree audit After meeting
| made an schedule of toward a had posted and My advisor My advisor with my
| believe appointment classes in | keep track of degree is office hours | discussing my My advisor was encouraged advisor, |
academic with the which | my degree consistent with and was schedule knew my knowledgeab My advisor me to come by understand
advisement is academic thought | progress by the available for before degree le about answered my | if | have other | what | need to
important in advisor to should enroll using AP WEB | expectations an providing me requirements university questions or questions or | do to complete
achieving whom | have for the next | am aware of | for Students of my appointment with my RUN | or checked on | policies and offered to need the
academic been assigned | semester/term my degree (AP Self academic during those and/or those requirements | locate needed additional requirements
progress. and kept it. requirements. Service.) goals. hours. alternate PIN. | requirements. information. help. for my degree.
| believe academic Pearson Correlation 1 .280(**) .260(**) .078(**) 131(*) .199(**) A74(*) .219(*) .201(*) .188(**) A73(*) .231(*) .169(*)
advisement is important
in achieving academic Sig. (2-tailed) .000 .000 .007 .000 .000 .000 .000 .000 .000 .000 .000 .000
progress.
N 1183 1180 1179 1182 1178 1182 1177 1177 1177 1180 1174 1179 1179
I made an appointment  Pearson Correlation .280(*¥) 1 A45(*¥) 178(*) 115(*%) A51(*) AT2(*) A26(*) .390(*¥) .298(*¥) .361(*¥) .362(**) A429(**)
with the academic _ )
advisor to whom | have  Sig. (2-tailed) .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000
been assigned and kept
it.
N 1180 1181 1178 1180 1176 1180 1175 1175 1175 1178 1172 1177 1177
| planned for my meeting  Pearson Correlation .260(**) A45(*) 1 .202(*) .202(*) .209(**) .251(*%) .239(**) .206(**) .150(**) 157(*) A77(+%) .195(*)
with my academic
advisor by preparing a Sig. (2-tailed) .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000
tentative schedule of
classes in which | N
thought I should enroll for
the next semester/term.
1179 1178 1180 1179 1175 1179 1174 1174 1174 1178 1171 1176 1176
I am aware of my degree Pearson Correlation .078(**) 178(*%) .202(**) 1 .316(**) .364(**) 251 (**) .193(**) .309(**) .282(**) .250(**) 233(**) .367(*%)
requirements.
Sig. (2-tailed) .007 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000
N 1182 1180 1179 1183 1178 1182 1177 1177 1177 1180 1174 1179 1179
| keep track of my degree Pearson Correlation 1310+ 1150+ .202(*%) 316(**) 1 344(*%) .148(*%) 1040+ .130(+%) 136(+%) .096(**) A37(*) 149(*%)
progress by using AP
WEB for Students (AP Sig. (2-tailed) .000 .000 .000 .000 .000 .000 .000 .000 .000 .001 .000 .000
Self Service.)
N 1178 1176 1175 1178 1179 1178 1173 1173 1173 1176 1170 1175 1175
My progress toward a Pearson Correlation .199(**) A151(**) .209(**) .364(**) .344(*%) 1 .225(*%) A72(*%) .191(**) .227(*%) 187(*%) 219(*) .252(**)
degree is consistent with
the expectations of my Sig. (2-tailed) .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000
academic goals.
N 1182 1180 1179 1182 1178 1183 1177 1177 1177 1180 1174 1179 1179
Pearson Correlation A74(*) AT2(*) .251(**) .251(*) .148(*) .225(**) 1 .534(**) .548(*) .480(**) .597(*) 579(*) .586(**)
Sig. (2-tailed) .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000 .000
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My advisor had posted
office hours and was
available for an
appointment during those
hours.

My advisor showed
concern about my future
by reviewing my degree
audit and discussing my
schedule before
providing me with my
RUN and/or alternate
PIN.

My advisor knew my
degree requirements or
checked on those
requirements.

My advisor was
knowledgeable about
university policies and
requirements.

My advisor answered my
questions or offered to
locate needed
information.

My advisor encouraged
me to come by if | have
other questions or need
additional help.

After meeting with my
advisor, | understand
what | need to do to
complete the
requirements for my
degree.

Pearson Correlation
Sig. (2-tailed)
N

Pearson Correlation
Sig. (2-tailed)

N

Pearson Correlation
Sig. (2-tailed)

N

Pearson Correlation
Sig. (2-tailed)

N

Pearson Correlation
Sig. (2-tailed)

N

Pearson Correlation
Sig. (2-tailed)

N

1177

219(*)

.000

1177

201(*)

.000

1177

.188(*)

.000

1180

173(%)

.000

1174

231(%)

.000

1179

169(*)

.000

1179

1175

426(*)

.000

1175

:390(**)

.000

1175

.298(**)

.000

1178

361(*)

.000

1172

362(*)

.000

1177

429(*)

.000

1177

1174

.239(*%)

.000

1174

.206(**)

.000

1174

.150(**)

.000

1178

A57(*%)

.000

1171

A77(*)

.000

1176

195(*)

.000

1176

1177

193(*)

.000

1177

309(**)

.000

1177

282(*)

.000

1180

250(**)

.000

1174

233(*)

.000

1179

367(*)

.000

1179

1173

104(*)

.000

1173

.130(**)

.000

1173

136(*)

.000

1176

.096(**)

.001

1170

137(*)

.000

1175

149(*)

.000

1175

1177

172(*)

.000

1177

191(*)

.000

1177

227(*)

.000

1180

187(*)

.000

1174

219(*)

.000

1179

252(*%)

.000

1179

1178

534(*%)

.000

1174

.548(**)

.000

1173

480(*)

.000

1176

597(**)

.000

1170

579(*)

.000

1175

.586(**)

.000

1175

1174

1178

T17(%)

.000

1173

.606(**)

.000

1176

.699(**)

.000

1170

667(*)

.000

1175

B71(*)

.000

1175

1173

T17(%%)

.000

1173

1178

.691(*)

.000

1176

731()

.000

1170

.639(*)

.000

1175

728(*)

.000

1175

1176

.606(**)

.000

1176

.691(*)

.000

1176

1

1181

708(**)

.000

1173

.608(**)

.000

1178

623(*)

.000

1178

1170

.699(**)

.000

1170

731(*)

.000

1170

.708(*)

.000

1173

1

1175

763(*)

.000

1172

732(*%)

.000

1172

1175

667(*)

.000

1175

639(**)

.000

1175

.608(**)

.000

1178

763(*)

.000

1172

1

1180

.695(**)

.000

1177

1175

671(%)

.000

1175

728(*)
.000
1175
623(*)
.000
1178
732(*)
.000
1172
695(+)
.000
1177

1

1180

** Correlation is significant at the 0.01 level (2-tailed).
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APPENDIXI I

FACULTY ADVISING PBECKREQUESAND LETTER TO FACULT

Faculty Advising Feedback Survey

1. How many advisees do you advisearegular basis?
2. In which college do you advise?
Arts and Letters
Behavioral and Health Sciences
Business
Education
Graduate Studies
Science and Mathematics
3. How many years of experience do you have as an advisor?
4. How manyadvisees do you have in a typical semester?
5. What is the maximum number of advisees you think a faculty member can sel

well?

6. How many days do you think the pregistration advising period should last?
i i i ion?
YES NO 7. Have you advised during Summer Welcomne Summer Orientation®
. - 5
YES NO 8. Have you advised students during the summer~
. — - 5
YES NO 9. Have you advised student who are not your official advisees?
10. Would it help to have a cutoff date when students cannot change or enroll in
YES NO classes?
11.2 2dz2 R Ad KStL) G2 OKINHES I a4t dS-NB;
YES NO register after official preregistration?
12. Did you know that all faculty receive three hours of release time for advising,
YES NO : L L
scholarly and creative activities, and commuyrservice?
13. Would you prefer to teach another class or do more committee work instead ¢
YES NO o
advising?
~ . ——
YES NO 14. Are youin favor of evaluation of advising~
- - . . 5
YES NO 15. How often during a semester do you typically meet with your advisees*
16. Duringpre-registration, how many minutes do you typically spend with an
YES NO .
advisee?
17. Would you benefit from faculty led Sedervice Banner Training with emphasis ¢
. i
YES NO academic advising~
____Advising on the phone? 18. Of the time you devote to advising, what percentage do you spend:

____Advising online?

___Aduvising iperson?
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19. How can students better prepare for their advising meeting with their advisor?

20. What are the challenges you face when advising at APSU?

21. What do you thinkve should recommend that might improve the advising process at APSU?

22. Is there anything else you would like the Faculty Advising Committee to know ?
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ar
Austin Peay
State University

Department of History and Philosophy

October 6, 2009

Dear Faculty Member,

Upon the recommendation of the 2008 Student Academic Success Initiative Taskforce, the APSU
Faculty Senate voted in November 2008 to authorize appomtment of a Faculty Senate ad hoc
Committee on Advising. This commlttee is charged with gatherlng lnformatlon and making
recommendations that will lead to further improvements in the acade :
students. To accomplish this task, we need to be aware of your e' 3
regard to advising. We also would like to know what additional s

dvising experiences of our
“perceptions, and issues in
training you feel that you

survey will be presented in summary form

The survey should only requn:re a few utes; ¢ fyour time. 2 ce the completed form in

October 23. We

Thank you for y'bur time and:assistance,

Mm

Michele Butts, Chair L Lori Bucha, an, PI"eSld it
2009 Faculty Senate ad hoc Committee on Advising APSU Faculty Senate

P.O. Box 4486 < Clarksville, TN 37044 - P: (931) 221-7919 « F: (931) 221-7917
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APPENDIXII
DESCRIPTIVE RESUDFFACULTY FEEDBRERUEST

Q1: How Many Students Do You
Advise on a Reqgular Basis?
(Error Bars show Standard Deviation)
0 200
c
3 150
=
» 100 T
o N
g, mm K L
2 Arts and Behavior BusinessEducationScience &
Letters & Health Math
College
Q3:How Many Years of Experience Do You Have ¢
an AdVisor?Error Bars show Standard Deviation)
40
w 35
3 o
>
4 20
S 15
g E i i
= s i
Z 0
Arts and Behavior BusinessEducationScience &
Letters & Health Math
College
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Q4. How Many Advisees Do You Have in a Typic
Semester?(Error Bars show Standard Deviation)

200
(7))
= 150
Q
E
& 100
© -
B 50 | T l
Qo
-, m B -
Z
Arts and Behavior & Business Education Science &
Letters  Health Math
College
Q5: Maximum Number of Students that
Should be Advised by a Faculty Member
(Error Bars show Standard Deviation)
120
(99}
c 100
Q
g 80
HU_J 60
S 40 --
o ow M B
c S, AN
Z

Arts and Behavior & Business Education Science &
Letters Health Math

College
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Q6: How Many Days for Preregistration

18
16
14
12
10

oONPS~O
|

Arts and Behavior & Business Education Science &
Letters Health Math

Number of Days for Preregistratior

College

Q15: How Many Times During a
Semester Do You Meet with your

Advisees?(Error Bars Show Standard
Deviation)

T T

S BN BE BN BE B

Arts and Behavior & Business Education Science &
Letters Health Math

Number of Meetings per Semeste
OFRLNWKMOUIO

College
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Q16: How Many Minutes Do You Spend

Advisee
w D (@)
o o o

Number of Minutes Spent with an
RN
o o o

with an Advisee?

Arts and Behavior Business EducationScience &

Letters & Health Math
College

Q18: Fraction of Time Spent Advising by

Te

lephone, Online, and In Perso(&rror
Bars Show Standard Deviation)

Fraction of Advising Time (Perceni
o))
o

N el

Phone Online In Person

Means of Contact for Advising
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Question

Q7: Have You Advised During Summer
Welcome or a Summer Orientation?

Q8: Have You Advised During the

Q9: Have You Advised Students Who Are

Summer?

NOT Your Official Advisees?

07 W YES

08 P YE

Q9 P YE

0

20

40 60
Number of Responses

80
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Q10: Would It Help to Have a
Preregistration Cutoff Date?

Q11: Would It Help to Charge a Late
Registration Fee?

Q10 T Y€
Qi1 |, XS

0 10 20 30 40 50
Number of Responses

Question

Q12: Did You Know that All Faculty Receive Release
Time for Advising Along With Scholarly and Creative
Work, Committee Work, and Other Noafieaching
Duties?

Q13: Would You Prefer to Teach Another Class or Do
More Committee Work Instead of Advising?

Q12 I
Q13 MNO

0 20 40 60 80
Number of Responses

Question
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Question

Q14: Are You In Favor of the Evaluation
of Advising?

Q17: Would You Benefit from Faculty
Led Training on Self Service Banner re:
Advising?

o1+ T VS
Q17 Lo

0 10 20 30 40 50
Number of Responses
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APPENDIXV

COMMON THEMES REPERTBY ACADEMIC ADYRS VIA SURVEY

(NUMBER REPRESENTUMRER OF OCCRENCES)

52 ¢student preparation: students should be more prepared by preparing a class schedule, look at their
degree evaluation, ustneir four-year plan; lack of student interest

12 ¢training for advisors

9 ¢éBannek issues: degree evaluations, major/minor requirements, exclusion/inclusion of grades,
substitutions.

6 ¢students changing schedules from what was planned in the advisesesston

6 ¢poor faculty advisors, incompetent, uninterested

6CRSIAAGNI NDa 2FFAOS ONRGAOAAYY &dzoadA iaddiNAgye SE 2 NI
issues

4cSyadaNBE FI OdzA 6 Ay 2FFAOS Rdz2NAy3a 2FFAOS K2dzNB 6K
4 ¢revise APSU 1000: discuss degree evaluations, more days allotted to discuss advising

4 ccutoff dates: reglate admission right at start of classes

4 calternate PIN security: studengse receiving it from someone other than their advisor

3 cadvisingcenter

3 cadvisor for all freshmen, sophomores; faculty advise only juniors, seniors

3 ¢course rotation: knowing what term certain uppkvel courses will be offered

3 ¢reassign TLC based on good or poor advising skills

2 c¢advising day(s): set aside a daytwo for advising only, no classes, advisors in office for six hours

2 ¢evaluation of advisors by students

2 ¢ccomplaints of walkn students

APPENDIX/
CRITICAL PATHS FQR SESSFUL DEGREE RIEWION (E.G., ENGEBRING TECHNOLOGY)

In general, the critial coursedor this programare in the major, in math, and in physics. Math and physics
courses will take priority over engineering technology courses at certain times. Also critical early on are the
composition (especially ENGL 1010) and public speabkinges. Other core requirements including History,
Humanities and Fine Arts and the Social and Behavioral Scigrecal important but are not prerequisites for
specificmajor requirements and can be taken at any time.

Following is dist of courseghat astudent should have taken by tlend of each year These are the critical
courses on the path to completing the degree in the shortest period of tiFalure to make this list does
NOT make a course unimportant.

All students will not completevery course on the critical path by the time showvery student will not get
to take ENGL 1010 in thdirst term. Every student will ndie prepared toenroll inthe sameMATHcourse at
the same timan their academic careetHowever, students shdd be advised and should attempt to finish

these courses by the time shown.

By the time students reach the third year of the degree program, they will need to select a concentration.
Most students are taking courses to meet common degree requiremertkeifirst and second year and do

not need to select a concentration immediately. Students should focus on common major requirements and
avoid taking courses to meet concentration requirements until they have completed courses (ENGT 2000
Manufacturing Proesses |, ENGT 2010 DC Circuits, ENGT 2020 Robotics Fundamentals) that are required fc
all students and introduce each of our concentrations.
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Sample schedules are given below for first year students on the main campus. StudentBa@t Gampbell
canpusshouldfocus on the critical path courses during the fall and spring terms aredntake general
educationcore classes in the effontract summer term when fewer major coursesuld beavailable.

Making Progresg What You Should Take When

The First Year:
By the end of your first yeamn the program,studentsshould have completed the following courses:
e APSU 1000 Liberal Arts and University Life
e lye wSI|dZANBYSyiGia F2N a9yKIyOSReé [/ 2dzNBS {k8OGA 2
one of these sectiong but ask your advisor to check just to make sure)
e ENGT 1000 Introduction to Engineering and Engineering Technology,
e ENGT 1020 Computer Aided Design,
e MATH 1730 Precalculus OR ENGT 1200 Applied Math in Engineering Technology
e ENGL 100 English Composition 1, and
¢ COMM 1010 Fundamentals of Public Speaking.

Studentshave four years to get this degreanddo NOTheedto be taking 3000 and 4000 level courses in the
first year of the program.

A first year student on the main campus sitcbtake courses as shown below. As noted above, Fort Campbell
students should focus on courses in math and in the major during the fall and spring terms, and should plan t
take general university core courses in the summer.

Fall Semester, 3l Year(Main Campus Student)
e APSU 1000
¢ A math course that meets degree requirements and is appropriate for the student
e ENGT 1000 Intro to Engineering & Eng Tech
e ENGT 1020 Computer Aided Design
e ENGL 1010 English Comp 1
e A general core course
e 16 cedit hours

SpringSemester, 1 Year
¢ A math course that meets degree requirements and is appropriate for the student
e One (ortwo) Tor 2"year level ENGT courses
e ENGL 1020 English Comp 2
e General Core Courses
e 1518 cedithours

The Second Year:
By the end of your seand year,studentsshould have completed all of the courses listed for the first year
and the following courses (NOT shown in order):

e MATH 1810 Elements of Calculus OR ENGT 1400 Applied Calculus

e MATH 1530 Elements of Statistics

e ENGT 2000 ManufacturirRyocesses 1
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e ENGT 2010 DC Circuits (ET 1030 DC Circuits may be used in place of ENGT 2010)
e ENGT 2020 Robotic Fundamentals

e ENGT 2030 AC Circuits (ET 1040 AC Circuits may be used in place of ENGT 2030)
e ENGT 2730 Introduction to Solid Modeling

e PHYS 2010/2011ollege Physics 1 (lecture and lab)

e PHYS 2020/2021 College Physics 2 (lecture and lab)

e ENGL 1020 English Composition 2

By the time students complete these courses, they should be ready to select a concentration.

The Third and Fourth Years:

At this level, the critical courses are those that meet upper division major core and concentration

NBIlj dZANBYSYy (ao® ¢CKS ONRGAOIE LI GK gAff RSLISYR 2y
closely with their advisors to select coursé®r advising, students will be assigned to the faculty member
responsible for their concentrationMost major courses at this level are only offered once a year and have
prerequisites. A student who has not completed the prerequisites for a requiredrse will have to wait
another year for that course.

Math and physics courses are prerequisites for some upper division major core courses. If these have not
been completed by the start of the3year, then they must be completed as soon as possible.

In general, students should take a mix of upper division major core and concentration courses during each
term. Some upper division major core courses are prerequisites for some concentration courses. Also,
students should be using material from upphvision core courses in their other classes.

Electrical/Electronic€oncentration
Prior to taking any concentration courses, students in this area must have completed DC and AC circuits. Tt
must then complete the following course sequences:
ENGT 322&lectronics FundamentalsAl ENGT 3240 Electronics Fundamentals 2
ENGT 3220 Digital Desigh1ENGT 3250 Digital Desigh\2ENGT 3260 Microprocess#sENGT
4150 Programmable Logic Controls
ENGT 3210 Communication Systemds ENGT 4220 Communication Sysse2

By the end of the 8 year, students should have completed the course sequences in electronics fundamentals
(ENGT 3228 ENGT 3240) and digital electronic design (ENGTA2BRGT 3250). The electronics
fundamentals courses are prerequisites for t@mmunications systems sequence, and the digital design
courses are prerequisites for microprocessors and programmable logic controls.

One course ENGT 4200 Linear Electrongas the designated capstone course for this area and must be
takeninthed 1 dzZRSY i Q& FAY Il f &SI NX®»  hiKSN NbljdizeatBrige the2 dzNA
student has completed the necessary prerequisites.

Electrical/Robotics Concentration
Prior to taking any concentration courses in this area, students must have completed ENGT 2020 Robotics
Fundamentals. Both the DC circuits and manufacturing processes (ENGT 2000) courses are prerequisites fc

some courses in this area.
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To complete the dgree program, students in robotics must complete course sequences on digital electronic
devices and on automated manufacturing (shown below):

ENGT 3220 Digital Desig1IENGT 3250 Digital Desig@2ENGT 3260 Microprocess#¥sENGT
4150 Programmable lgac Controls

ENGT 3800 Computer Aided Manufacturing (CAMINGT 4850 Computer Integrated Manufacturing
(CIM)

The digital electronics design sequence (ENGT B2ENGT 3250) should be taken in ti&yg&ar. The course

in computer integrated manufacturing has been designated as the capstone course in this area and must be
taken in the last year. Students usually take the CAM and CIM courses in consecutive terms. Other requirec
courses may be taken &ither the 3% or 4" year when the student has completed the necessary

prerequisites.

Manufacturing Concentration
Prior to taking concentration courses in this area, students must complete ENGT 2000 Manufacturing
Processes 1. Some courses also regadNGT 2020 Robotics Fundamentals as a prerequisite.

Students in this area must complete course sequences in manufacturing processes concentrating on machin
using computer numerical control (CNC), materials, and on automated manufacturing. Theaigoust

complete a course in machine design; a major core course, ENGT 3020 Statics and Strength of Materials, is
prerequisite. Students must complete two concentration courses on materials; the survey course on material
from the major core (ENGT 3000 Matls Science) is a prerequisite. Also, students must take ENGT 3610
Production Operations Management; MATH 1530 Statistics is a prerequisite for this course.

Course Sequences:
ENGT 3850 Manufacturing Processés ENGT 4810 Advanced Mfg. Processes
ENGT3800 Computer Aided Mfdy ENGT 4850 Computer Integrated Mfg.
ENGT 3000 Materials Science (c#&elENGT 3810 Plastics Mfg. and ENGT 3830 Metals Mfg.
ENGT 3020 Statics & Strength of Materials (cAr&NGT 4800 Machine Design
MATH 1530 Elements of Staitts (core)A ENGT 3610 Production Operations Management

ENGT 3850 Manufacturing Processes 2, as well as ENGT 3000 Materials Science and ENGT 3020 Statics &
Strength of Materials should be taken in thd gear. MATH 1530 Elements of Statistics shoulthken no

later than the & year. Other courses can be taken in either tfeo8 4" year when the student has

completed the necessary prerequisites. ENGT 4890 Manufacturing Capstone must be taken in the last year.

Manufacturing/RoboticsConcentration

Prior to taking any concentration courses in this area, students must have completed ENGT 2020 Robotics
Fundamentals. Both the DC circuits and manufacturing processes (ENGT 2000) courses are prerequisites fc
some courses in this area.

Tocomplete the degree program, students in robotics must complete course sequences on digital electronic
devices and on automated manufacturing (shown below):
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ENGT 3220 Digital Desig,1IENGT 3260 Microprocess#sENGT 4150 Programmable Logic

Controls
ENGT 3800 Computer Aided Manufacturing (CAMBNGT 4850 Computer Integrated Manufacturing

(CIM)

Digital electronics design should be taken in tffey8ar. The computer integrated manufacturing course has
been designated as the capstone course in thesand must be taken in the last year. Students usually take
the CAM and CIM courses in consecutive terms. Other required courses may be taken in eitffeortd8 3
year when the student has completed the necessary prerequisites.
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APPENDIX/I

COURSE PLANNING GUAND COURSE OFFEFSNE.G. FOR BBABNSINESS WITH MANAGENT

CONCENTRATION)

120 Hour Course Planning Guide, BBA, MANAGEMENT Concentration

To use this form effectively:

Check the courses comy

leted and schedule those remaining courses in the order in which they appear.

Courses printed in italies are required to be completed before enrolling in upper level business courses. [1] Choices are on the back. All
General Education core courses are offered during the summer. A minor is not required of students pursuing the BBA degree. The

following course planning guide does not guarantee that all courses will be offered in the term(s) identified.

First Year Fall First Year Spring
O Eng 1010 English Composition I 3 [OEng 1020 English Composition II 3
O APSU 1000 Liberal Arts in Univ. Life 1 O Humanities / Fine Arts 3
O Math 1530 Elements of Statistics 3 0 Comm 1010 Public Speaking 3
O Hist 2010 American History I 3 O Hist 2020 American History IT 3
0O Elective 3 0 Elective 3
0O Elective 3 15
16
Second Year Fall Second Year Spring
O Elective 3 O Eng 2030 World Literature 3
O Acct 2010 Principles of Accounting I 3 [ Acet 2020 Principles of Accounting IT 3
OEcon 2010 Macroeconomics 3 JEcon 2020 Microeconomics 3
O Humanities / Fine Arts 3 O Social Science 3
0 Science + Lab 4 0 Science + Lab 4
16 16
Third Year Fall Third Year Spring
O Fin 3010 Principles of Finance 3 O Mgt 3210 Human Resource Management 3
O Mgt 3010 Principles of Management 3 O Upper Division Mgt concentration Elective! 3
O Mkt 3010 Principles of Marketing 3 0 Upper Division Mgt concentration Elective! 3
O Blaw 3300 Legal Environment of Bus. 3 0 Dsci 3410 Production/Ops Mgt 3
0 QM 3110 Statistics for Business & Econ. 3 O Elective 3
15 15
Fourth Year Fall Fourth Year Spring
O Mgt 3110 Organizational Behavior 3 O Mis 4100 Mgt Info Systems 3
O Mgt 3610 Entrepreneurship 3 O Mgt 4810 Strategic Management 3
O Mgt 4110 International Management 3 O Mgt 4010 Evolution of Mgt Thought 3
0O Dsei 4500 Business & Economic Forecasting 3 O Elective 3
O Elective 3 12
15
Course Selection Worksheet
CRN || Subject Course # | Sec# | CrHr || Class Time | Mon | Tue | Wed | Thu || Fri || Sat || Location
O Fall 0 Spring O Summer I 0 Summer 1T Year
Student Name ID#
Advisor Signature Alternate PIN

Advisor Comments:

See the back to find all terms a course is usually offered.

Approved 9/15/2009
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Business Core Requirements

Main Campus Terms

Fort Campbell Terms

Course Prerequisite Fall Spring Summer Falll FallII Spring [ Spring II Summer
ACCT 2010 v v v v v Check
ACCT 2020 ACCT 2010 v v v v v schedule
ECON 2010 v v 7 v 7 fl:r{ff course
ECON 2020 v v % v v orEmmEs
BLAW 3300 Junior v v v v v
FIN 3010 Junior v v v v
MGT 3010 Junior v v v v v
MET 3010 Junior v v v v
QM 3110 MATH 1530; Junior v v v v
DSCT 3410 QM 3110 v v v v
DSCT 4500 DSCI 3410 v v v v
MIS 4100 v v v v
MGT 4810 BLAW 3300; FIN 3010; v v v v
MGT 3010; MET 3010;
QM 3110; Senior
Management Requirements
Main Campus Terms Fort Campbell Terms
Course Prerequisite Fall Spring Summer Falll Fall I Spring I Spring IT Summer
MGT 3110 MGT 3010 v v Check
MGT 3210 MGT 3010 v v v schedule
MGT 3610 MGT 3010 "y v f;r{ff 221;3:
MGT 4010 v =
MGT 4110 MGT 3010; Junior "y v
Choose TWO Upper Division Electives
Main Campus Terms Fort Campbell Terms
Course Prerequisite Fall Spring Summer Falll Fall I Spring I Spring IT Summer
ACCT 3000 ACCT 2020; Junior v v v Check
ECON 3010 ECON 2020 v schedule
ECON 3020 ECON 2010 v v fggﬁ{:
ECON 4310 ECON 2020; Junior Check schedule for availability -
DSCT 3510 DSCT 3410 Check schedule for availability
DSCT 3530 DSCT 3410 Check schedule for availability
DSCT 4410 DSCT 3410 Check schedule for availability
MET 3310 MET 3010 v
MET 3710 v
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APPENDIXII
SOURCES OF ACADENMDYVISEMENT INFORM@MI

FACULTY HANDBO@K092010) PAGES 27, 4NB 74- 77

27
REMINDERS FOR MORE EFFECTIVE ADVISING

Academic advising is a complex activity that should help students realize
maxinmm educational benefits. Advising includes:

s Helping students to clarify their values and goals and to better understand
themselves as persons.
s Helping students understand the nature and purpose of higher education.

s Helping students explore educational and career options, and links between
academic preparation and the world of work.

s Helping students plan educational programs consistent with their interests and
abilities.

s Assisting students in a continual monmitoring and evaluation of their
educafional progress.

s Integrating the institution’s many resources to meet students’ special
educafional needs and aspirations.

In brief the academic advisor serves as a coordinator of the educational
EXPETIENCE.

The advisor needs to help students define and develop realistic goals, to perceive
their needs accurately and to match these needs with appropriate instifutional resources.
This is done best in the confext of a caring and trusting relationship.

Academic advising. properly delivered, can be a powerful institutional influence
on student growth and development. Also, if can enrich the educational program of any
college or University and interpret that program more effectively to students.

Some of the benefits students derive from effective advising include:

Remaining in school.

Attaining their educational/career objectives.

Achieving GPAs consistent with their abilities.

Developing a positive attitude toward the institution and the educational
process.

s Developing a meaningful relationship with the advisor.

The quality of each student’s education/career decisions is directly related to the
amount of relevant information available to the student and the advisor. All good
advising programs have an information base for use by both advisee and advisor during
the advising process.

From The Amencan College Testing Program. 1983, Feprinted by permission.
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notice meetings may be more difficult for faculty to attend: however. they should make
every effort to change plans and attend these meetings also.

"Sunshine Law"

Tennessee's "Sunshine Law" relates to meefings that should be open to the public.
The policy identifies meetings which should be open to the public, exceptions to the law,
requirements for notices and status of minutes. See APST policy 1:009, Open Meetings
Policy.

Instructional Workload

The University has established guidelines for computing instructional credit hours
based upon type of mstruction and number of students taught. See APSU policy 5:015,
Instructional Work Load.

Summer and Off-Campus Teaching

On occasion, faculty will have opportunities to teach outside of the traditional
time periods. Scheduled summer course offerings shall determune which faculty will
have an option to teach during summer sessions. An equitable means of distributing
summer feaching assignments should be deternined by the department and clearly stated
as a part of department policies. Summer teaching is compensated. See APSU policy
5:028, Summer Session, Intersession, and Extra Compensation.

Several courses are tanght at off-campus sites in the evenings or on Saturdays.
Off-campus teaching. if needed. is an expected part of a faculty member's professional
responsibilities. Deans and chairs will make every effort to balance these teaching
assignments among various faculty members.

Advising Students

Academic advisement is a process that begins prior to admission and continues
through graduation. Each undergraduate is assigned a faculty advisor at the time of
initial enrollment. The role of the faculty advisor is to help students clarify personal
goals, career options, courses of study. program requirements and educational needs. The
faculty advisor should maintain regular contact. Advisement is a process in which
students gain meaningful insights into their academic, social and personal experiences
and needs. Faculty advisors serve as coordinators of the educational experience and
monitor student progress at critical times during the year. While the faculty advisor
assists the student to identify and assess the alternatives and the consequences of
academic decisions, academic choices rest with the students. Each department and
college has policies specific fo advisement.

Holidays
Holidays during the academic year are published yearly and are listed in APSU
policy 5:054, Holidays.

Outside Emplovment

Before engaging in outside employment or in a continuing business activity,
faculty members should consult with the departmental chairperson and nmst consult the
University policy on Outside Employment. This policy provides that faculty may engage
in such activities if thev do not inferfere or conflict with obligations fo the University and
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Austin Peay State University

Academic Advising Svllabus

Adviser: (e-mailed to student by Fegistrar before priority registration)

Office Location: determined by student after receiving assignment (APST 1000)*

Office Hours: as an advising assignment, student will go to office and copy the
posted office hours—{APSTT 1000)

Phone:

E-Mail:

Materials Needed for Advising Session: University Bulletin, University Web
Resources, Advising Portfolio (4-year academic plan, 2-year plan for Undeclared;
documentation from previous advising sessions; referrals and documentation of action)

Academic Advising at Austin Peay State University

Vision

Academic advising at Austin Peay State University will be recognized for its focus on
student learning which is enhanced by a balanced use of technological resources and
personal inferaction and its commitment fo student success.

Mission

Deliberate and intentional academic advising at Austin Peay State University guides
students in making responsible academic and career choices, setting goals. and
developing education plans to realize those goals. Effective advising fosters critical
thinking and informed decision making which supports meaningfil living in a global
society.

Values

Academic Advisement is a process that begins when a student enrolls at Austin Peay and
contimes through graduation.  The role of faculty advisers is fo help students clarify
goals, career options, courses of study, program requirements. educational needs and
identify University resources that support the academic goals.  While in the final
analvsis, academic choices rest with the student, faculty advisers assist students by
helping them identify and assess the alternatives and the consequences of academic
decisions.

Expected Student Learning Outcomes for the Advising Experience
{Council for the Advancement of Standards in Higher Education)

Students will:

o Walue the role of the academic advising process in the university experience

o Demonstrate the characteristics of a prepared advisee

o With the suidance of an academic adviser, make effective decisions concerning
their degree and career goals

= Develop an educational plan for successfully achieving their goals; select courses
each semester to progress toward fulfilling that educational plan
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Enow the general education requirements and appreciate the liberal arts values
reflected in the Universifty core

Use campus resources and services fo assist them in achieving their academic,
personal, and career goals.

Follow through when referred to appropriate campus resources

Be able to read accurately and effectively use a degree evaluation in their
educational planning

Graduate in a timely manner based on the individual educational plan

Academic advising is a collaborative educational process; students and their advisers are
partners in meeting the essential learning outcomes that support student success. The
partnership requires participation and involvement of both the adviser and the student and
spans the student’s whole education experience at Austin Peay. In this partnership both
the adviser and advisee have well-defined responsibilities.

Academic Adviser Responsibilities—WWhat You Can Expect

You can expect me as your adviser to:

Effectivelv commmumicate the curriculum and graduation requirements for vour
major and university and college academic policies and procedures

Encourage and guide vou as vou define and develop realistic goals

Encourage and support you as you make academic progress according to your
educational plans

Provide vou with information about strategies for using the available resources
and services on campus

Aszist vou in understanding the purposes and goals of higher education and its
effects on vour life and personal goals

Monitor and accurately document your progress foward meeting vour goals

Be accessible for advising you in meetings during posted office hours. telephone,
e-mail or Web access

Assist vou in gaining decision-making skills and skills in assuning responsibility
for your educational plans and achievements

Maintain confidentiality

Assist you in working closely with vour professors and refer vou to appropriate
University sources as assistance is needed

Advisee Responsibilities—What Your Adviser Can Expect
As an advisee, vou have clear responsibilities in the advising partnership in order to be
successful:

Schedule regular appointments or make regular contacts with adviser durning each
semester

Come prepared to each appointment with questions or materials for discussion
Take vour advising portfolio to advising sessions in which your progress will be
assessed and a course of study for the following semester will be planned

Be a active leamer by participating fully in the advising experience

Ask questions if vou do not understand an issue or have a specific concern
Enroll in the courses for which you and your adviser have determined that from
educational objectives you are ready to pursue.
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¢ Keep a personal record of your progress toward meeting your goals.

¢  Organize official documents in a advising portfolio that enables vou to access
them when needed

¢ (Complete all assipnments or recommendations from vour adviser

¢ (ather all relevant decision-making information

¢ (Clarify personal values and goals and provide adviser with accurate information
regarding vour interests and abilities

* Become lmowledgeable about college programs, policies and procedures

* Accept responsibilitv for decisions

Demonstrating Your Achievement of Learning Outcomes

In order for you and your adviser to accurately measure and document you have
achieved the learning outcomes for academic advising, vou will begin developing a
portfolio of vour advising work. This portfolio will consist of a variety of documents
including your educational plan, yvour semester schedules, collaborative work done due to
various referrals on campus and a vanety of documents you and vour adviser will
develop together to demonstrate vour achievement of these outcomes.

Assistance with Issues Involving Disabilities

It is the responsibility of the student to contact the Office of Disability Services in order
to receive assistance; (931) 221-6230 voice; (931) 221-7288 tty; or (931) 221-7102 fax,
Morgan University Center 114

77

LEGAL IMPLICATIONS IN ACADEMIC ADVISING

The professor or administrator is constantly engaging in activities which if
conducted recklessly may cause permanent damage to a student's future. One of the legal
areas of potential harm is that of defamation of character. Within the advising scenario,
students expect that their advisers would not carry on in such a manner so as knowingly
to harm or damage the student's good name. That is fo say, students expect their advisors
to refrain from injuring the student's character, name or reputation through the
dissemination of false or malicious statements.

Where advisors comnmmicate defamatory statements orally or in writing to a third
party. the injured party may seek redress through the courts. Needless to say, advisers'
observations, opinions and comments about their advisees may best be handled as the
sensifive personal material that in fact they are. and accorded the professionalism and
sensible care that such data deserves.

Where advisors make decisions and take actions according to the normative
standard of what a reasonable and prudent person would do in similar circumstances,
these actions taken in good faith may be expected to wear well as a measure of
prevention against liability and as an indicator of good and proper service to the advisee.

The federal law stipulates that a student’s records may not be released without
his'her consent except for legitimate internal use of the institution or other state or federal
agencies that are authorized to use such record information. Such records may be
observed by institutional faculty and staff who have a legitimate interest in the record as a
means of carrying out their assigned responsibilities. Concern for the student's right to
privacy is crucial in settings where other students function as peer advisers.

Excerpts from “Some Legal Implications i Academee Advising”, by Howard C. Eramer of Comell
Unaversity.
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University

Academic Policies

University academic policies and proce-
dures apply to all University programs.
Policies and procedures unique to individ-
ual programs are stated in the Bulletin in
the requirements of the program or major.

Academic Advising

Deliberate and intentional academic
advising at Austin Peay State University
guides students in making responsible aca-
demic and career choices, setting goals, and
developing education plans to realize these
goals. The process begins when a student
enrolls at Austin Peay and continues through
graduation. Faculty members and profes-
sional advisors assist students by helping
them identify and assess the alternatives and
the consequences of academic decisions.
The academic advisor is one of the most
important contacts at the University and
should be sought out by the student at any
time academic assistance is needed.

Declared Students

Students who have declared majors
meet with a faculty member from the
department of the major at the time of ini-
tial enrollment (Summer or Winter
Welcome). Declared students are then

assigned a permanent advisor by the
department who is a faculty member in the
department of their majors during the first
semester of enrollment. The faculty advisor
can advise students regarding General
Education requirements, major require-
ments, job possibilities, internships,
research with faculty, applied university
community experiences, and can guide the
student in using campus resources as need-
ed. Students must meet with their advisor
once each semester to review their educa-
tional plan, select courses for the following
semester, and register. At the end of the
advising session, the advisor will provide
the student with an Alternate PIN which the
student must use to complete the registra-
tion process. Academic departments organ-
ize their advisement procedures differently:
therefore, students should contact the
departmental secretary to arrange an
appointment with the faculty advisor if the
faculty member does not have advising
hours posted.

Undeclared Students

Students who have not declared a major,
students who have been conditionally
admitted to APSU, are assigned to the
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Special Programs of the University 231

Special Programs
of the University

Academic Support Services
Web Address:
www.apsu.edu/academic_support
Academic Support begins when stu-
dents are admitted to APSU and continues
until the goal of graduation is met.

Academic Advising
Web Address: www.apsu.edu/academic_sup
port/advising

Deliberate and intentional academic
advising at Austin Peay State University
guides students in making responsible aca-
demic and career choices, setting goals, and
developing education plans to realize those
goals. Effective advising fosters critical think-
ing and informed decision making which sup-
ports meaningful living in a global society.

Freshman Advising. Academic Advising
is an element of academic support that
begins at the time of initial enrollment at
APSU through graduation. During new stu-
dent orientation undergraduate students
meet with faculty to discuss career goals
and to plan a schedule for their first semes-
ter. Students who have declared a major are
assigned to permanent faculty advisors dur-
ing their first semester. Students who are
still deciding on a major continue to be

advised by professional advisors in the
Career and Advisement Center.

Regular Academic Advising. Each
semester students are expected to schedule
an appointment with their assigned faculty
advisor(s| for the purpose of discussing aca-
demic progress and planning a schedule for
the following semester. The role of faculty
advisors is to help students clarify goals,
career options, courses of study, program
requirements, and educational needs, and
to identify University resources that support
the academic goals. Faculty advisors regu-
larly interact with their advisees in order to
coordinate educational experiences and
monitor student progress throughout the
year. While, in the final analysis, academic
choices rest with the student, faculty advi-
sors assist students by helping them identi-
fy and assess the alternatives and the
sequences of academic decisions.

Academic Support Center
Location: Marks Building
Phone: 931-221-6550
Web Address:

www.apsu.edu/academic_ support

Peer tutoring and Structured Learning
Assistance are offered to currently enrolled
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Academic Policies 53

University

Academic Policies

Uriversity academic polides and proce-
dures apply to all University programs.
Palicies and procedures tloe to individ-
ual programs are stated i the Bulletin in
the requitements of the program or major

Academic Advising

Deliberate and intentionsl aredemic
advising at Alstin Peay State University
guldes studerts in making responsible aca-
dernic and career chofoes, setting goals, and
developing education plans to realize thess
gaoals, The process begins when a studant
enrclis at Austin Peay and continues through
grachation. Faculty members and profes-
sional advisors sssist stedents by helping
them identify and assess the altematives and
the consequences of scademic dedisions.
The academlc advizor 2 one of the most
important contads at the Unbrersity and
should be saught out by the student at any
time academic assistance is neaded,

Declared Students
Students who have declared majors
maet with & faculty member from the

— cdepadment of the majorat the ime ofini- Stedents who have nol daclacsd a_major

tial enrollment (Summer or Winber
Welcorne), Declared students are then

assigned & permament advisor by the
department who is & faculty membser in the
department of their majors during the first
semester of enrollmant, The faculty advisar
can advise students regerding Gemeral
FEducation requirements, major requine-
ments. jok possbilities, internships,
research with faculty, applied university
cosmmunity expetiences, and can guide the
student in using campus resources as need-
d. Students must mest with thelr edvsor
croe epch semester to review their educa-
tlonal plan, select courses for the fallowing
serrester, and register. AL the end of the
advising session, the sdvisor will provide
the student with a Altemate PIN which the
student must use to complete the registra-
tion process, Academic departments organ-
iz thedr advisement procedures differenthy;
therefone, students should contact the
departmental secretary to amange &n
apgxointment with the faculty advisorif the
facuity member does not have advising
hours posted

Undeclared Students

students wha heve bean conditionally
acdmitted to APSU, students who are not

Page45of 73



2008 2809

Special Programs of the University 227

l‘-].l!'ll-li.'l.ll.lﬂ Bl o

Y
g
§
4
0
£
=
=

Special Programs
of the University

Academic Support Services
Web Address: wew.apsu edwacademic_sup
part

Academic Support begins when stu-
dents are admitted to APSU and continues
until the goal of graduation ks met.

Academic Advising
Web address: wew apsu edivacademic_sup
portfadvising

Deliberate and intentional academic
advising at Austin Peay State University
guides students in making responsible acs-
demic and career choices, setting goals, and
developing education plans to realize those
goals. Effective edvising fosters critical think-
ing and infosmed dedision making which sup-
ports meaningful living in a elobal sodety.

Freshmen Adwsing. Academle Adidsing
is an element of scademic support that
begins at the time of initial enroliment at
APSU through graduation, During new stu-
dent orentation undergraduate studerts
meet with faculty to discuss career poals
and to plan & schedule for thair st semes-
ter, Students who have declered a major are

__assigned to permanent faculty advisons dur-

sedvised by professional advisors in the
Career and Adwisement Center.

Regular Academic Advising. Each
semester students are expected to schedule
an appointment with their assigred faculty
advizor(s) for the purpose of discussing aca-
demic progress and planning a schedule for
the following semester. The role of faculty
advisors s to help students elarify goals,
career coticors, courses of study, program
requirernents, and educational needs, and
to identify University resouross that support
the academic goals. Faculty advisors regu-
larly trteract with their advisess in coder to
coordinate educational experiences and
manitor student progress throughout the
year, While, in the final analysis, acadermic
chaices rest with the student. faculty advi-
Gors assist students by helping them ident-
iy and assess the alternatives and the
sequences of academic decisions.

Academic Support Center
Localica: Mongan University Center

Fhone: 93[-22 [ 5550
Wb Address: www apsu echwacademic
SURRO

ing their first semester. Students who ane
still deciding on & major continue to be

Peer tutoring and Structured Learning
Assistance are offered to currently enrolled
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Academic

Policies

Unieersity academic polices and proce-
dures appdy to all University programs,
Policies and procedures unigue to Indidd-
ual programs are stated in the Bulletin in
the requirerments of the program ar major

Academic Advising

Deliberate and Intentional academic
advising at Austin Pegy State Universiny
guides stucdents in making responsible aca-
dernlc and career choices, setling goals, and
developing educstion plans to realize these
poals. The process beging when & student
enmlk at Austin Peay and continues throwgh
graduation. Faculty members and profies-
slonal advisors assist students by helping
thery identify and assess the altematives and
the consequences of academic dedsions,
The academic advisor is one of the most
irportant contacts at the University and
should be sought cut by the student at any
tirme academic assistanm s needed.

Declared Students

Students who have dedared majors
mest with a faculty member from the
deparment of the malor a1 the time of ini-

ausigned a permanent advisor by the
department who is a faculty member in the
depariment of their majors during the first
semester of enrcilment. The faculty advisor
can advize students reganding General
Education requirements, major require-
roenits, job presibilithes, internships.
research with feculty, epplbed university
comminity experiences, and can guide the
student In using campus resources as need-
ed. Students must meet with thelr sdvisor
ance each semester to review the educa-
tional plan, select coursas for the following
semester, and register, At the end aof the
advising session, the advisce will provide
e student with a Alternate PIN which the
student must use to complete the registra-
ficm process. Acedemic departments cegan-
ize thelr advisement procedures differently:
therefore, etudents should contact the
departmental secretary to arange an
appcintment with the faculty advisor,

Undeclared Students
Students who have not declared & major,

students who have been conditionally

admitted to APSL, students who are not

tial enrollment (Summer or Winter
Weldcome). Declared students are then

seeking a degree (spedial and transient sty-
dents]. and dual enmliment students are
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Special Programs
of the University

Academic Support Services
Web Address: wers apsu eduacadermic_sup-
part

Academic Suppart beging when sti-
dents ennoll in the University snd continues
untll the goal of graduation is met

Academic Advising
Wabs Address: warw apsu edu/academic_sup-
portadiising

Deliberate and intenticnal academic
acvising at Austin Peay State University
guides students in making responsible aca-
clernic and carser cholces, setting goals, and
developing education plans to realize those
gnals. Effective advising fasters critical think-
ing and informed dedision making which sup-
poets meaningful living in a global sodety

Freshman Advising. Academic Advising
B a process thet begins when a stisdant
enrodls at Austin Peay and continues
through graduation, Undergraduate stu-
dents meet with faculiy at the time of initial
enrgllment to disouss caeer goals and to
plan a schedule for the first semester.
Students who have dedlared & rmajor ane

—_assignad o permanent faculty advisors dur- Website: s spsn, edu/ontins

ing thedr first semester Students who are
still deciding an a major cantinue to be

achvized by professional sdvisors In the
Career and Advisement Center,

Regular Academic Advising. Each
semester students are expected to schedule
an appointment with their assigned faculoy
advisor|s) for the purpese of discussing ace-
demnic progress and plenning a schedule for
the following semester. The role of faculty
advizors s to help students darify goals,
career options, courses of study, program
requirsments, and educatonal needs, and
to ddentify University resouroes that suppart
the amademic goals, Faculty advisors regu-
larky interact with their advisees in order to
coordinate educational experiences and
monitor student progress throughout the
year, While, in the final analysiz, academic
chaloes rest with the student, faculty advi-
gors assist students by belplng them identi-
fy and assess the alternatives and the
sequences of acedemic decisions.

Online Studants
Locatian: Clement, [
Phomne: 98 [-232 1-648584
e-mail; online@apsy.edu
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Students who are enrolled in AP30
anline programs and stisdents who are
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Student Affair, Undversity Facilities, Stodent Life
and Leaderchip, Carear and Advisement Center,
the Academic Support OFlce, Student
Publicatioms [The Alsfafe stodent newspaper),
Campus Post Dffice, and the Student Gasamment
Aszocistion,

Basides Lhe offices listed, the Momgan
Unbversity Coanter indudes & coffee shap and
maating raoms. In the Morgan University Center
wan will find regeldar events and progrems schad-
uled throughowt the day es & way Lo relax and
refrash from yaur academic stiedies

UNIVERSITY HOUSING
Wl Adkdres s adufoerfug

The Usiversity believes that life in university
hosing provides students with @n essential part
of their educational expedence, Living in 3 esi-
dence hallapestmeant affords the student opportu-
nities far invohvement in lesming communities,
campas adivities, shared responsibilities and
comiinity experiences. Since the majority of stu-
dlents’ study and invalvement pattems are formed
early, the University requires that all dl-time gin-
ghe freshmen students under 21 yeas of age, not
residing with thefr paments arlepsl puardlaes, must
reside in University housing and partidpabe in a
University meal plan while in Unbversity housing.

The University has accommodations for
approaimately 1,500 stwudents, Single shedents ane
howsed in residence halls, generlly o o a
roam, or Meacham Apadments and Hand Village,
four te an epartment, under the superddon of
professionsl and sudent staff. Alse svailsble for
carmgus housing are cur Honor housing in both
Harill Hall and Two Kivers Apestinents os wel] ag
designated leaming commumnities for fimst thiee

Academic Support begins when soi0emG
enll in the University and cantinues untll tha
goal of graduation is met.

ACADEMIC ADVISING
Wit Address: wwwapseednacadeinic_supparfiadulimg

MISSION
Defiberate and intentional acadermic advising

———————al-Auslin-Peay-State University guides students-in—soreduring their first semester Therrolerof sty

making responsible scademic and caresr cholgas,

freshmen, Leaming living communities are kacat-
ed in buildiegs 300 and 400 of Hand Village,
Haralll Hal! poorms are available to all classifics-
tions with a 3.0 GFA orhigher, ncoming freshimen
must hive @ minfrmoum 21 ACT socome on file with
the University to qualily for redervation in Hapedl
Hall. Twa Rivers Apartments ara resarved for ey
Junits Senion or Gaduate sudent with 2 greda
point memgea”ﬂmh.lg_heﬂnd ni formal gisg-
plinary rmcord.  Regulation: goveming cedain
agpecis of student conduct are presoribed for all
stwdents [ving in redidence halls or apartments

M residant students provide their own bed
linens, towels, telephones, snd other parsonal
agcessoras and are reaponsible for the care and
cleaning of thelr rooms. Leundry facilities are
available in all residence hallsfapartments.
Intemat, cable in-house moviefinfsrmation char-
nel, and loml telephone service are peovided.
(One, two and three bedroom apsments are
available for maried students, single parents with
dependent children, or single studenis 73 or
older with no dependents].

Applbcation for University Housing shaald be
made with the Ofice of HousingResidence Lite
and DEning Services, focated in Miller Hall, room
2L, ak the same e application o admision 1o
the University is made, The request for oom
resenation musl be acompanied by a rmom
resenvation deposit of 5100 This deposit is
refundable pending no cantract violatlan, dam-
ages Do room of aparment, or outstending
Universiy balance.

Howsing contrects sre for the full scademic
wear (Fall and Spring semesters) and renewed
annually, Messe refer to Howsing Licensing
Agreement for refiend polides and deadiines.

ng goa, and developing education plans o
mealize those goals. Effective advising foster critk
cal thinking and informed dedsion making which
supgorts meaningful living in a globad soclety,

Academic Advising 5 a process that begins
when a student enrclls st Austin Peay and contine
ues through graduation. Undergmdisate sudents
meet with faculty at the me of inftial enrcllment,
Shedents ana sssigned to permanent faculy advi-

o P89

advisars i to help students dardfy grals, caneer
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opdions, courses of study, program requirements,
educational nesds and to identify universily
regources that support the scademic goals.
Faculty advizors regulardy interact with their
advisess in crderto coordinale educationsl expe-
fiences and to manitor student progress through-
ot the vear. While in the final analysis, academic
choloas reat with the student, leculty advisors
assist students by helpimg them identify and
assess the altematives and the consequences of
acadamic decisions.

Students wha hane ot dedlared & major are
advised by the Caresr and Advisement Cenler.

ACADEMIC SUPPORT CENTER
Wb Address: wernopsa edofacadeniic_supparl

Peer Wwindng and supplemental instruction
ane ofered Lo curmently enrmiled students through
the Academic Support Center In addition, the
University provides a small writing lab in the
Center to assist siudents in impeoving their writ-
ing akilla, For addiional infermation aboul (hese
services, students should contact the Academic
Sepport Center, Room 104, Morgan Undvessity
Center arcall [931) Z21-4550,

Early Alest is the web-hased system which
Faculty may use to wam students who are In aca-
demlc. jpopardy in thelr dasses. Students are
referred to the office of Academic Swpport for
consultation.

CAREER AND ADVISEMENT
SERVICES
Wt Address: wenapsa.adwicareers

The Carear and Advisament Center ia bacabed
in thiz Maorgan Unhversity Center Room 2100 The
cenber advises studenis who have not dedared a
mafor and assist studentz in each stage of the
career development process. Serdces inclede
ascistance with meseting core requirements for
undedared majors, dhoosing a meaforn witing 2
resume anador cover letier, developing intenejew-
ing gkills, searching for a job, and applying to
graduste school. A vedety of workshops sre
offered regularly, and full- and part-Gme jobs |ist-
ings are posted deily. Visit the Career and
Advisement Center's webeite or call (931) 221-
TEM for mare information.

DEVELOPMENTAL STUDIES
PROGRAM (DSP)
Webdbe:  weerapse 2diddsy_page

Developmental mathematical and writing are
compuier-based courses that are part of the
Academic Support program 8t APSU. The
Developmental Studies program provides acs-
demically under prepared college students the
apparunity 1o remediate defidencies in the
areas of mathematics, reading and writing. The
program i dedicated 1o closing the academic
“gap” between students who are at risk acsdemi-
cally and regularly admitted college students. 1ts
PUrpose is o prepans students (o be competitive
i the university arena.

APSUPs Developmental Studies progam s
structured as mandated by the Tennegses Boand
of Regents guldelines for such programs. 1)
Students muest enmll in required remedial and
developmental courses each term of enrollment
untll completon of all required coumses; 3]
Stuclent canmot withdraw from remedial or devel-
opmental courses without exteneating cfciam-
stances. Fermission is required from the program
diredtor; 3) Class avendance is mandatory and
monitoaing of dess atiendance i3 on-going: 4)
Grades assigned in remediial and developmental
Lourpsg ane <47, “B°, 0, F, CFA", CFNC, WS 5
Smdents enrcfled in any remedial or develop-
miental cowrses shoukd be advised by 3 malor
advisor. Sludents who are umdecided about &
mafor and condidonally admitted students are
advizad by the Caresr and Advisement Center,

FIRST YEAR EXPERIENCE

Thez Univergity recognizes that there are many
differences betwean high school and college.
Thus the sgnificance of the first year of college In
making 3 successhul transition is addressed with
the: First Yenr Experience,

Saimmer Welcsme 5 the first step n the sto-
dent's First-Year Experdence. The major adivily is
to infroduce all new students (incheding freshman
and transfer students) to folty advisors who
help them develop an eppropriate schedule of
classes for the semester based on their major
interssiz. Stedents are ntrodwced to enivesity
avpectations snd sarvices and campus resouroes.
faww.apsu. eduicademic_suppart)
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