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Disability Services Documentation Guidelines
The following information is needed: 

· Clearly state the diagnosed medical or clinical name of the physical condition, mental condition or learning disability (Note: include onset and prognosis)
· Describe the functional limitations resulting from the disability and/or disabilities

· Include complete educational, developmental, and medical history relevant to the disability for which accommodations are being requested

· Describe the specific accommodations required based upon diagnosis and functional limitations 

To ensure proper documentation:

· The documentation should be current: completed within last 3 years 
· Physical and Psychiatric Disabilities: If the diagnostic report is more than 6 months old; the student must also submit a letter from a qualified professional that provides an update of the diagnosis, current functional limitations and reasonable accommodations. 
· Within the last 5 years for a Learning Disability
· Needs to be a formal statement typed on official letterhead and signed by an evaluator qualified to make the diagnosis. Please include information about license or certification and area of specialization.
Enclosed is a completed release form signed by the student. Please forward your statement to: 

Office of Disability Services 

Austin Peay State University 

P.O. Box 4578 

Clarksville, TN 37044 

Thank you for your assistance. If you have any questions, please do not hesitate to contact our office at: 

 
Phone: (931) 221-6230 


TTY: (931)221-6278 

Fax: (931) 221-7102
Please note if there is a charge for this service, the student is wholly responsible for payment.

