Accessibility Review Checklist


Instructor: _________________________________________________________


Course Number and Name: ____________________________________________
Review Date: _______________________________________________________


Reviewer Signature: __________________________________________________

Level 1 Checks

All Level 1 Checks must be “Compliant” at the time of course review before a course will be approved for payment. If you receive a “Not compliant” on any of these items, please make an appointment with the Instructional Technologist for assistance so they can become compliant and full payment can be received.

Non-text elements – Section 508 Standard (a) 

Note: Until the longdesc tag is better supported, it is impractical to use.

	 Compliant
	
	Not Compliant
	Description

	
	
	
	Every image, Java applet, Flash file, video file, audio file, plug-in, etc. has an alt (alternate text) description.

	
	
	
	

	
	
	
	Complex graphics (graphs, charts, etc.) are accompanied by detailed text descriptions.  It is recommended that long descriptions be placed in the text of the page as a first option, use a D link as a second option, leaving the longdesc attribute as the last option.

	
	
	
	

	
	
	
	The alt descriptions succinctly describe the purpose of the objects, without being too verbose (for simple objects) or too vague (for complex objects).

	
	
	
	

	
	
	
	Alt descriptions for images used as links are descriptive of the link destination.

	
	
	
	

	
	
	
	Decorative graphics with no other function (they do not convey any information) have “empty” alt descriptions (alt=″″), but they never have missing alt descriptions.


Color – Section 508 Standard (c)

	 Compliant
	
	Not Compliant
	Description

	
	
	
	If color is used to convey important information, an alternative indicator is used, such as an asterisk (*) or other symbol.

	
	
	
	

	
	
	
	There should be sufficient contrast between background color and foreground (text) color.


Style Sheets – Section 508 Standard (d)

	 Compliant
	
	Not Compliant
	Description

	
	
	
	Style sheets should be used for color, indentation and other presentation (formatting) effects, but the document should still be understandable (even if less visually appealing) when the style sheet is turned off.


Tables – Section 508 Standards (g, h)

	 Compliant
	
	Not Compliant
	Description

	
	
	
	Data tables have the column and row headers appropriately identified (using the <th> tag).

	
	
	
	

	
	
	
	Tables used strictly for layout purposes do NOT have header rows or columns.

	
	
	
	

	
	
	
	Table cells are associated with the appropriate headers (e.g. with the id, headers, scope and/or axis HTML attributes). It is recommended that you use the scope attribute.


Screen Flicker – Section 508 Standard (j)

	 Compliant
	
	Not Compliant
	Description

	
	
	
	No elements on the page flicker at a rate of 2 to 55 cycles per second, thus reducing the risk of optically-induced seizures.


Text Only Page – Section 508 Standard (k)

Note: “Text-only” and “accessible” are NOT synonymous. Text-only sites may help people with certain types of visual disabilities, but are not always helpful to those with cognitive, motor or hearing disabilities.
	 Compliant
	
	Not Compliant
	Description

	
	
	
	A text-only version is created ONLY when there is no other way to make the content accessible, or when it offers significant advantages over the “main” version for certain disability types.

	
	
	
	

	
	
	
	The text-only version is up-to-date with the “main” version.

	
	
	
	

	
	
	
	The text-only version provides the functionality equivalent to that of the “main” version.

	
	
	
	

	
	
	
	An alternative is provided for components (e.g. plug-ins, scripts) that are not directly accessible.


Applets and Plug-ins – Section 508 Standard (m)

Note: When embedded into web pages, few plug-ins are currently directly accessible. Some of them (e.g. Real Player) are more accessible as stand-alone products. It may be better to invoke the whole program rather than embed movies into pages at this point, although this may change in the future.

Note: Acrobat Reader 5.0 allows screen readers to access PDF documents. However, not all users have this version installed, and not all PDF documents are text-based (some are scanned in as graphics), which renders them useless to many assistive technologies. It is recommended that an accessible HTML version be made available as an alternative to PDF.

Note: PowerPoint files are currently not directly accessible unless the user has a full version of the PowerPoint program on the client computer (and not just the PowerPoint viewer). It is recommended that an accessible HTML version be provided as well.

	 Compliant
	
	Not Compliant
	Description

	
	
	
	A link is provided to a disability-accessible page where the plug-in can be downloaded.

	
	
	
	

	
	
	
	All Java applets, scripts and plug-ins (including Acrobat PDF files and PowerPoint files, etc.) and the content within them are accessible to assistive technologies, or else an alternative means of accessing equivalent content is provided.



Navigation – Section 508 Standards (o)

	 Compliant
	
	Not Compliant
	Description

	
	
	
	A link is provided to skip over lists of navigational menus or other lengthy lists of links.


Timed Responses – Section 508 Standard (p)

	 Compliant
	
	Not Compliant
	Description

	
	
	
	The user has control over the timing of content changes.


In addition to the 508 Standards listed above, you must also satisfactorily address the following checkpoints from the Web Content Accessibility Guidelines 1.0

Guideline 3. 
	 Compliant
	
	Not Compliant
	Description

	
	
	
	When an appropriate markup language exists, use markup rather than images to convey information.

For example, use MathML to mark up mathematical equations, and style sheets to format text and control layout. Also, avoid using images to represent text -- use text and style sheets instead.

	
	
	
	

	
	
	
	Create documents that validate to published formal grammars.

	
	
	
	

	
	
	
	Use relative rather than absolute units in markup language attribute values and style sheet property values. 

For example, in CSS, use 'em' or percentage lengths rather than 'pt' or 'cm', which are absolute units.

	
	
	
	

	
	
	
	Use header elements to convey document structure and use them according to specification.

For example, in HTML, use H2 to indicate a subsection of H1. Do not use headers for font effects. 


	Compliant
	
	Not Compliant
	Description

	
	
	
	Mark up lists and list items properly.

For example, in HTML, nest OL, UL, and DL lists properly.

	
	
	
	

	
	
	
	Mark up quotations. Do not use quotation markup for formatting effects such as indentation. 

For example, in HTML, use the Q and BLOCKQUOTE elements to markup short and longer quotations, respectively.


Guideline 10. 
	 Compliant
	
	Not Compliant
	Description

	
	
	
	Until user agents allow users to turn off spawned windows, do not cause pop-ups or other windows to appear and do not change the current window without informing the user. 

For example, in HTML, avoid using a frame whose target is a new window.


Guideline 11
	 Compliant
	
	Not Compliant
	Description

	
	
	
	Use W3C technologies when they are available and appropriate for a task and use the latest versions when supported. 

For Example, avoid the use of PDF, Flash, and other mediums that require additional plug-ins when the content can be appropriately rendered in HTML.

	
	
	
	

	
	
	
	Avoid deprecated features of W3C technologies.

For example, in HTML, don't use the deprecated FONT element; use style sheets instead (e.g., the 'font' property in CSS). 


Guideline 13. 
	 Compliant
	
	Not Compliant
	Description

	
	
	
	Clearly identify the target of each link. 


Link text should be meaningful enough to make sense when read out of context -- either on its own or as part of a sequence of links. Link text should also be terse. 

For example, in HTML, write "Information about version 4.3" instead of "click here". In addition to clear link text, content developers may further clarify the target of a link with an informative link title (e.g., in HTML, the "title" attribute). 


Adopted from: http://distance.southwest.tn.edu/help/documents/docs.php 
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