CHRONOLOGICAL RESUME
Information referenced from 2002-2003 Career Development Guide
         Format and Content Description






    Sample





Name


Campus						Permanent


Street Address					Street Address


City, State, Zip Code				             City, State, Zip Code


Phone (include area code)			         Phone (include area code)


E-mail Address				                E-mail Address








OBJECTIVE


Be specific.





EDUCATION


List most recent degree first, major, date of graduation or expected graduation, institution. Point out areas of specialization in academic work, honors, etc.





If applicable include:


	Thesis Title


	Publications





You may wish to add an addendum that identifies the courses that you have taken. 





EXPERIENCE


Job title, employer, location, and dates. Provide a description of your duties, including the variety of assignments, amount of responsibility, number of people supervised, and special accomplishments. 





ACTIVITIES/LEADERSHIP


Title, name of organization, brief description of what you did (optional) and dates





SKILLS


Language/Computer Skills





MARK WILLIAMS


Current 						            Permanent


1912 Livingstone Way					            471 Gilmore Hill


Clarksville, TN 37040					            Fresno, CA 93740


(931) 555-1212					             (559) 555-1212


� HYPERLINK "mailto:Mwilliams14@apsu.edu" ��Mwilliams14@apsu.edu�					             � HYPERLINK "mailto:mark.williams@yahoo.com" ��mark.williams@yahoo.com�		





OBJECTIVE


Sales/Marketing position in the personal computer industry.





EDUCATION	


Bachelor of Science in Economics	May 20XX


Austin Peay State University		Clarksville, TN





EXPERIENCE


Marketing/Sales Intern, Progressive Microcomputers, Chicago, IL May 20XX to July 20XX


Marketed personal computer hardware and software


Developed and implemented marketing and advertising strategies


Designed and developed educational and entertainment software for personal computers


Participated in numerous microcomputer trade shows





Management Trainee/Salesperson, Grand Auto, Nashville, TN August 20XX to April 20XX


Performed sales work for auto parts chain store with annual sales exceeding $35 million


Communicated effectively with customers and employees


Supervised and trained sales personnel


Implemented parts department reorganization for enhance work flow


Developed effective in-store and window displays





     Salesperson, Consumers Distribution, San Francisco, CA June 20XX to August 20XX


Performed general merchandise sales for large catalog sales store


Handled cash, performed inventory control and completed clerical tasks





ACTIVITIES


American Marketing Association


Fundraising Chairperson, Alpha Kappa Psi business fraternity





SKILLS


Fluent in Spanish and Russian





A chronological resume presents your education and work experience in a straightforward, reverse chronological order. If the majority of your work experience is related to your stated job objective, the chronological style can be effective. Please note that this chronological resume is reformatted as a functional resume in the next example. 








