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327 Center Avenue







4368 Elk Drive

Clarksville, TN 37040







Utica, MI 48315

(931) 555-0221







(586) 555-7826

OBJECTIVE

Entry level staff position in a public accounting firm.
EDUCATION

Bachelors of Business Administration in Accounting
May 20xx




Austin Peay State University
(APSU)
Clarksville, TN




Graduating Summa Cum Laude




** Recipient of the Kimbrough Memorial Scholarship



** Successfully completed all parts of the CPA examination on first sitting
EXPERIENCE
Intern, PKT Accounting Firm

London, England 

May 20xx to Present
· File corporate taxes for four corporations

· Reconstruct accounting records from clients’ checks and cash receipts

· Studied English laws relevant to accounting and other business applications
· Prepare tax returns for over 50 individuals

· Develop quarterly financial report for Board of Directors

· Work with Macintosh, DOS and Windows operating systems

· Successfully completed requirements for a British CPA 

· Designed new internship training manual that increased the efficiency of the program by providing more necessary information in a shorter training period
PRESENTATIONS
The Effects of Global Development on basic Accounting Principles: The Evolutionary Aspects of Accounting in the 21st Century. Presented at the 17th Accounting Seminar for Young Professionals in Denver, CO.

May 20xx.

AFFILIATIONS
President, Alpha Kappa Psi Business Fraternity



Treasurer, Alpha Omega Sorority




Austin Peay State University Student Ambassadsor




Treasurer, Order of Omega

WORK HISTORY
The following part-time and summer jobs helped to finance my education, develop time management skills, and improve communication skills:    


Student Worker, APSU Career Center
    August 20xx to May 20xx
Waitress, Outback Steakhouse  Clarksville, TN October 20xx to May 20xx

Counselor, YWCA Summer Camp  Utica, MI   Summers 20xx and 20xx

