
Instructions to provide Electronic Consent for W-2 Tax Form and  
1095’s Health Insurance Offer and Coverage Statement 

 
 

1. Log in to Banner Web Self-Service:  Key in user name, password, and click submit 

 
 

2. Select Web Self Service 

 
 

3. Select Employee Tab 

 
 

4. Select the Tax Forms option 

 
 

5. Select the Electronic W-2 Consent option  
 

 
 



6. Select the check box for both the W-2 and 1095-C to  Consent to Receive W-2 Electronically 
option and click submit 
  

 
 

7. Confirmation will appear at the top of the screen 

 
 

 
If your address has changed this year, please submit a change of address form to Human Resources.  

 
If you have any questions please contact payroll@apsu.edu or call 931-221-7398. 
 
 
 

http://www.apsu.edu/human-resources/forms/address-change-form.pdf
mailto:payroll@apsu.edu

