
Look up Classes in AP Self Service  
 

1. Go to http://webss.apsu.edu  
2. Click on :    

  Enter Secure Area  

  
 Enter your new Fall ID and pin: 

User ID: 
 

PIN: 
 

Login
  

Forgot PIN?
 

3. The Main Menu will appear, Click on tab:  
4.  Click on: Registration for these options.  

  Select Term  

  Add or Drop Classes  

  Look Up Classes  

  Change Class Options  

  Week at a Glance  

  Student Detail Schedule 

  Registration Status  

  Active Registration  

  Registration History  

Student and Financial Aid 

Six Numbers: 111111 

Use a Capital “A” 
Example: A00001111 

Click Here for  
Available courses 

5.  Click on the drop down arrow and select term, then click Submit: 

Search by Term:  

 
Fall Semester 2007

 
      

Submit
 

6. The Look Up Classes page will appear with selection options to search for courses. 
Select a Subject in the Subject box, then click on Class Search 

Subject: �������
�������

Accounting
Advanced Computer Graphics
African American Studies  

 
 

Class Search Reset
 

 
 

7. All sections in that Subject area will be displayed to view.  On the left side of the CRN 
number of each course is a Check box to use for selection each course 

http://webss.apsu.edu/
https://apbrss2.apsu.edu/pls/PROD/twbkwbis.P_WWWLogin
https://apbrss2.apsu.edu/pls/PROD/twbkwbis.P_GenMenu?name=bmenu.P_StuMainMnu
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskflib.P_SelDefTerm
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskfreg.P_AltPin
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskfcls.p_sel_crse_search
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskfreg.P_ChangeCrseOpt
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskfshd.P_CrseSchd
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskfshd.P_CrseSchdDetl
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskrsta.P_RegsStatusDisp
http://apbrss2.apsu.edu:9055/pls/PRD2/bwsksreg.p_active_regs
http://apbrss2.apsu.edu:9055/pls/PRD2/bwskhreg.p_reg_hist


 
 
At this point if you are ready you can Register for Classses. 
8. Select the box in front of the CRN (C identifies a closed class) and choose Register or 

Add to Worksheet 
9. The Alternate PIN Verification page will come up. 

 

Previously referred 
to as RUN 

This is where you enter the Alternate PIN ( previously called RUN)and click submit. 
 

10. If you click on the Add Class Worksheet the CRN numbers will appear in the boxes to 
be submitted . 
 

 
 
11. If  you have selected all the courses you want to register for, then click on Submit 

Changes. 



The status of your registration will show on the Add or Drop Classes page. 
 

 
14.  To view you detailed schedule, click on Return to Menu, then click on Student Detail 
Schedule. 
 
 
 
 
 
 
 
 
 
 
 
 


