How to Submit a Paper to the Writing Center

Step 1: Log into your D2L account. Click on the “Writing Center Paper
Submission” course.

Step 2: Click “Submit Your Paper for Review.”
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Step 3: There will be a folder available every two weeks for submissions
during that time period. Click on the folder with the correct dates on it. (e.g.
| am submitting my paper on January 15, so that is the folder I click on. If |

were to submit on February 7, | would click on the top folder.)
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View History

Folder Completion Status

No Category

January 27 - February 8 B

Opens Jan 27, 2020 12:00 AM

I January 15 B I Not Submitted

Score
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Step 4: Click “Add a File.”

Resources Submit Your Paper for Review Subject-Specific Tutoring
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January 15
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Turnitin®
% This assignment will be submitted to Turnitin®.

Start Date

Jan 15, 2020 12:00 AM

End Date

Jan 15, 2020 11:30 PM
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Files to submit *

(0) file(s) to submit

After uploading, you must click Submit to complete the submission.
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Step 5: Click “My Computer.”
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Step 6: Click “Upload” and select your file.
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Drop files here, or click below!

@ Upload

You can upload files up to a maximum of 100 MB.

“ Back Cancel



Step 7: Click “Add.”
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Drop files here, or click below!

[ @ Upload ]

You can upload files up to a maximum of 100 MB.

B Paper.docx (11.12 KB) X

“ Back Cancel
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Note: Repeat steps 3 — 6 to add any additional files, like rubrics,
instructions, etc. Do not add multiple papers. One submission = one paper.



Step 8: Write in the comments your A#, professor, course name and
number, the writing style used, and any areas you’d like the tutor to focus
on (e.g. thesis statements, formatting, etc.). This information is very
important, so don’t forget it. Click “Submit.”
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After uploading, you must click Submit to complete the submission.
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Step 9: You'll receive a confirmation page. Click “Done” when ready.

Congratulations! You've submitted to the Writing Center. We will try getting
your paper back to you within 72 hours, depending on how busy we are.
You may always email writinglab@apsu.edu for an update on your paper’s
status.
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